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PART |

RULE 1002-1 PETI TI ON - GENERAL
(a) The petition will be dism ssed without hearing if:

(1) the petition is not signed by the debtor(s);

(2) the party filing the petition neither pays the
prescribed filing fee with the petition nor files wth the
petition an application to pay the required fee in
installnments, if eligible to do so;

(3) the debtor does not file the master mailing matrix
with the petition;

(4) a Chapter 11 debtor does not file the |ist of
twenty (20) largest unsecured creditors with the petition;

(5 the petitionis submtted by a debtor who is not an
individual and is not represented by an attorney who is a
menber of the bar of the District Court; or

(6) the petition is submtted by a person who, under
either 11 U S.C. 8 109 (g) or an order of court, may not be a
debtor at the tinme of the subm ssion of the petition.

(b) Oher Deficient Petitions and Papers - Notice of

Deficient Filing. The Oerk can i ssue a notice:

(1) specifying deficiencies — except those described in
subsection (a) - in the petition, schedules, and associ ated

papers; and
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(2) stating that the petition, schedul e or associ ated
papers may be stricken or the case dismssed if the
deficiencies are not corrected within ten (10) cal endar f+ve
t5—btustrness—days after the date of i ssuance of the deficiency

noti ce.

RULE 1004-1 VOLUNTARY PETI TI ON - PARTNERSHI P

FheA person stgiatngfi | 1 ng a vetuntary—pet+t+onbankrupt cy case
for a partnership #ebtor—must—F+te—wth—the—petttior—astghed
I " I o : I
TR oy i en I I 2y pusi I :
I o s fited—t] A I o
mst—rat—a—copy—of—the—petition—to—aH—generat—partners—andnust
file a certificate ef——cofptance—wth—thts—regurrerent—that the

filing is authorized under the partnership agreenent and applicabl e

| aw.

RULE 1006-1 FI LI NG FEES - | NSTALLMENT PAYMENTS

(a) Tender of Paynment. The filing fee may be paid in cash or

by cashier’s check, certified check or negoti abl e noney order nade
payable to “Clerk, United States Bankruptcy Court.” Only counsel
may pay filing fees by credit card. Paynent by counsel’s check
w Il be accepted only if the check is drawn on the account of the
attorney for the debtor or on the account of a law firm of which
the attorney for the debtor is a nenber, partner, associate or of
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counsel. The Cerk shall maintain alist of attorneys and | awfirns
whose checks have been dishonored and may refuse to accept the
checks of such attorneys or firnmns.

(b) Paynent of Fees in Installnents. The Cerk may approve

for the court an application by an individual to pay the filing and
admnistrative fees in installnents that proposes a paynent plan

W th m ni mum paynents in accordance with the foll ow ng schedul e:

At Wthin 30 Wthin 60 Wthin 90
Filing Days After Days After Days After
Filing Filing Filing
Chapter 7 25% 25% 25% 25%
Chapter 11 50% 50% -- --
Chapter 12 25% 25% 25% 25%
Chapter 13 25% 25% 25% 25%

RULE 1007-1 MAI LI NG LI ST OR MATRI X

(a) Mtrix Contents. A debtor nust file with the voluntary

petition a master nailing matri x containing the names and addr esses
of the debtor and all creditors. In a case under Chapter 11, the
debtor nust include in the matrix the taxing authority for each
county in which the debtor holds an interest in real estate.

(b) Mtrix Form The master mailing matrix nust be subm tted

in the formrequired by the d erk.

(c) Supplenental Matrix. The debtor nust file a suppl enent al

mai ling matri x with any schedul e or anended schedul e that contains
a change in address or an entity entitled to notice or adds the
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names of an entity not listed on the original mtrix. If a
schedul ed creditor was omtted from or incorrectly listed on, the
mai ling matri x, the debtor nust file a supplenental mailing matrix
that corrects the error pronptly after it is discovered. The
suppl emental matrix nust conformto the formrequired by the d erk.

(d) Verification. The master miling matrix and any

suppl enmental matrix nust dated and verified. The verification nust
state that to the best of the affiant’s know edge, information and

belief the matrices doecufrerrts are accurate and conpl ete.

RULE 1007-2 VERI FI CATI ON OF AUTHORI TY TO FI LE - CORPORATI ONS

A certified copy of the resolution authorizing the filing of
t he bankruptcy petition nust be filed with a corporate debtor’s
voluntary petition. The resolution nust show approval by the
corporate body enpowered by applicable law to authorize filing a

bankruptcy petition.

RULE 1007-3 NOTI CE TO CREDI TORS OM TTED FROM OR | NCORRECTLY NSt
LI STED ON ER-GNAE MASTER MAI LI NG MATRI X

If a debtor files schedules or a supplenental mailing matrix
after filing the petition, and if the debtor’s schedules or a
suppl emental mailing matrix include one or nore creditors that were
not included, or were listed incorrectly, on the debtor’s naster
mailing matrix filed with the petition, a debtor nust conply with

the foll ow ng procedures:
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(a) Notice to Creditors. The debtor nust send to each creditor

that is added or whose address is corrected:
(1) a copy of the original Notice for Meeting of
Creditors, and
(2) a copy of each order that establishes or extends a
bar date for clainms or for conplaints to determ ne
the dischargeability of certain debts or to object
to the discharge of the debtor.

(b) Certificate of Conpliance. Wth the schedules and

suppl enmental nmailing matri x, the debtor nust file a certificate of
conpliance wwth this Rule, together with a dated and clearly titled
suppl enmental mailing matrix that lists only the nanes and correct

mai | i ng addresses of each newly schedul ed creditor.

RULES 1009-1 AMENDVENTS TO LI STS AND SCHEDULES
When filing anended schedul es that add previously unschedul ed
creditors, a debtor nust conply with the foll ow ng procedures:

(a) Notice to United States Trustee. The debtor nust send a

copy of the anended schedule to the Ofice of the United States
Trustee and to any trustee appointed in the case.

(b) Notice to Creditors. The debtor nust send to each

credi tor added or whose status is changed by the anmended schedul e:
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(1) a copy of the anended schedul e;

(2) a copy of the original Notice for Meeting of
Creditors; and

(3) a copy of each order that establishes or extends a
bar date for clains or for conplaints to determ ne the
di schargeability of <certain debts or to object to the
di scharge of the debtor.

(c) Certificate of Conpliance. Wth the anended schedul e,

the debtor nust file a certificate of conpliance with this Rule,
together with a dated and clearly titled supplenental mailing matri x
that lists only the nanmes and correct nailing addresses of all newy

schedul ed creditors.

RULE 1015-1 JO NT ADM NI STRATI OV CONSOLI DATI ON

The estates of spouses filing a joint petition will be deened
consol i dat ed under § 302 (b) of the Bankruptcy Code unl ess ot herw se
ordered on the notion of a party ininterest made within thirty (30)
days after conclusion of the neeting of creditors held under § 341

of the Bankruptcy Code.
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RULE 1017-1 DI SM SSAL OR SUSPENSI ON OF CASE OR PROCEEDI NG

The court nmay dism ss any case on its own notion for failure
of the debtor to file tinmely a required docunent, such as the
Statenment of Financial Affairs, a Schedule, the Statenent of
I ntention under Bankruptcy Code 8 521, a matrix or a Chapter 13
Plan, or for failure to pay an installnment of the filing fee. The
di sm ssal may be entered after ten (10) days notice to the debtor,
counsel to the debtor, and the United States Trustee and an

opportunity for hearing.
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PART 11

RULE 2002-1 NOTI CE TO CREDI TORS & OTHER | NTERESTED PARTI ES

(a) Noticing Period. A debtor, creditor, official commttee,

and any other party in interest sending a notice of proposed action
to other parties in interest nust give recipients no |ess than
twenty (20) days fromthe date of conpletion of service to file an
objection to the action described in the notice, unless the Federal
Bankruptcy Rules specifically require a different time or unless
ot herwi se ordered by the court or these Rules.

(b) Content. In addition to the information required by
specific notices, notices nust contain sufficient information to
enable a party in interest to nmake a reasonably well-inforned
deci sion whether to object to the action proposed in the notice.
The notice nust state: (1) the date by when objections nust be
filed; (2) the person upon whom objections nust be served; (3) that
the proposed action nay be authorized without further order or
notice if no tinely objection is filed; (4) that the court, inits
di scretion, may conduct a hearing or determne the matter w thout
a hearing regardl ess of whether an objection is filed; (5) that an
objection nust state the facts and legal grounds on which the
objection is based; and (6) the nane of the party giving notice or
its attorney, together with the address and the tel ephone nunber of
the party to be contacted if parties in interest have questions

regardi ng the subject of the notice. A notice may not state that

July 21, 2003 8



an objecting party nmust attend a court hearing in support of any
obj ecti on nade.

(c) Certificate of Service. A party nmust file a certificate

of service of a notice given under these Rules or the Federal
Bankruptcy Rules within five (5) days after conpletion of service.

(d) Content of Objections. An objecting party nust state the

authority for the objection either inits filed objection or in an
acconpanyi ng nmenorandum of fact and law. An objecting party nust
certify that copies of the objection and of any supporting
menor andum have been sent to the opposing party or parties and their
counsel

(e) Sales Notices.

See Local Bankruptcy Rul e 6004- 1.

(f) Technical Requirenents for Notices. A party sending a

noti ce nust show the date of conpl etion of service conspicuously on
the face of the notice.

(g) Limtation of Notice - Chapter 7. Notices to creditors

in cases under Chapter 7 required by Federal Bankruptcy Rule
2002(a) may be limted as provided under Federal Bankruptcy Rule
2002(h) to (1) creditors that hold clains for which proofs of claim
have been filed and (2) such other creditors who may file tinely
cl ai ms.

(h) Limtation of Notice - Chapter 11. |In Chapter 11 cases,

where official commttees are appoi nted and t he nunber of creditors

exceeds thirty (30), notices of the actions descri bed bel ow can be
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l[imted to the debtor, the United States Trustee, the nenbers of al
official conmttees or conmttee counsel, if appointed, and to t hose
creditors and equity security holders who file and serve on counsel
for the debtor a witten request for notices:

(1) the proposed use, sale or | ease of property of the
estate other than in the ordinary course of business;

(2) the hearing on the approval of a conprom se or
settlenment of a controversy — other than the approval of an
agreenent pursuant to Federal Bankruptcy Rule 4001 (d);

(3) a hearing on an application for conpensation or
rei mbur senent of expenses; and

(4) such other notices as the court orders.

(i) Voluntary Dismssal - Chapter 7 and 11. Notices of a

noti on by debtor to dism ss a voluntary case under Chapter 7 or 11
must be sent to all parties in interest.

(j) Continued Meetings and Hearings. |If a hearing or neeting

of creditors is continued or reschedul ed at the request of a party,
or for reason of the failure of a party to appear or conply with
applicable law or rules, that party nust send notice of the
continued or reschedul ed hearing or neeting to all creditors and
other entities entitled to notice and file a certificate of service

of that noti ce.
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RULE 2004-1 EXAM NATI ONS UNDER FEDERAL BANKRUPTCY RULE 2004

(a) Production Request Limts. A party in interest may not

request or conpel an entity bei ng exam ned under Federal Bankruptcy
Rul e 2004 to respond to nore than (30) requests for production.

(b) Snoking During Exam nations Prohibited. No one can snoke

in a room where an examnation is being conducted, unless al
persons agr ee.

(c) Exam nation and Production to Proceed Despite Existence

of Disputes. An exam nation or production dispute as to one matter

does not justify delay in taking an exam nation or responding to
ot her exam nation or production requests, unless otherw se ordered
by the court.

(d) Examination Guidelines. The court’s Discovery Cuidelines

set forth in Appendix C govern the conduct of exam nations and
requests for production, unless they are not applicable in context.

(e) Conference of Counsel Required. Counsel nust confer

concerni ng an exam nati on or production di spute and make good faith
attenpts to resol ve an exam nation or production di spute. The court
will not consider a notion to conpel or for sanctions unless the
moving party has filed a certificate stating:

(1) the date, tinme, and place of a dispute resolution
conference; the nanes of all persons participating; and any
unresol ved i ssues remai ni ng; or

(2) the noving party’'s attenpts to hold such a

conference w thout success.
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(f) Copying Expenses. A party in interest requesting copies

of docunents that were produced for inspection under Federal

Bankruptcy Rule 2004 nust pay the actual, reasonable costs of

copyi ng.

RULE 2015-1 COVPENSATI ON BY DEBTOR | N CHAPTER 11

(a) The rate of conpensation paid by debtor in possession to
its officers, directors or partners shall not exceed the rate of
conpensation paid to those persons ninety (90) days prior to the
filing of the petition, unless otherw se ordered by the court.

(b) The debtor shall file a statenent containing the
followng information within twenty (20) days after filing a
petition in a Chapter 11 case:

(1) a statenent specifying the duties and positions of

the fol |l ow ng:
(A) the debtor, if an individual;
(B) the nmenbers of the partnership;
(C© the officers and directors of the
corporation, and any other insiders;

(2) the rate of conpensation paid to each ninety (90)
days prior to and at the tinme of the filing of the petition;
and

(3) the rate of conpensation of each as of the tinme the

statenent is fil ed.
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RULE 2016-1 COVPENSATI ON OF PROFESSI ONALS

(a) Applications for Conpensation by Professionals. Unless

the court orders otherw se, all professionals seeking conpensation
pursuant to Bankruptcy Code § 327, 328, 330, and 331, including
attorneys, accountants, exam ners, investnent bankers and real
estate advisors, nust prepare and submt their applications for
conpensation in accordance with the Guidelines attached as Appendi x
D to these Rules.

(b) Disclosure of Conpensation. The attorney for the debtor

must file a Federal Bankruptcy Rule 2016 (b) disclosure statenent
with the petition. If the debtor’s attorney’s appearance i s entered
after the filing of the petition, the attorney nust file the Federal
Bankruptcy Rule 2016 (b) disclosure statenent at the tinme of entry

of appear ance.

RULE 2070-1 ADM NI STRATI VE EXPENSES
Motions for the allowance or paynment of adm nistrative

expenses mnust be served upon the trustee, any commttee elected
under 8 705 or appointed under § 1102 of the Bankruptcy Code or its
aut horized agent, or in a Chapter 11 case, if no commttee of
unsecured creditors has been appointed, to those creditors on the
list filed pursuant to Federal Bankruptcy Rule 1007 (d), the United
States Trustee, and to those parties in interest who have filed

witten requests for notice.
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RULE 2072-1 NOTI CE TO OTHER COURTS W TH PENDI NG ACTI ONS

The debtor or other party filing a bankruptcy case nust
pronptly send notice conformng to Local Bankruptcy Form A of the
bankruptcy filing to the foll ow ng persons:

(a) the clerk of any court where the debtor is a party to a
pending civil action and all etfer parties of record; and

(b) any judge specially assigned to a pending civil actionin

whi ch the debtor is a party.

RULE 2081-1 CHAPTER 11 - SCHEDULED CLAI M5

The debtor in a Chapter 11 case nust serve on each creditor
whose claimis |listed on a schedule as disputed, contingent, or
unliqui dated, notice of that listing wthin fifteen (15) days after
filing the schedule or within fifteen (15) days after adding a
di sputed creditor to a previously filed schedule. The notice nust
state that such creditor has the right to file a proof of claimand
the failure to do so tinely may prevent the creditor fromvoting on
a plan or participating in any distribution. The debtor nmust file
a certificate of service of the notice within five (5) days of

servi ce.

RULE 2081-2 CHAPTER 11 ACCELERATED CASES - CHAPTER 11 (a)

(a) Designation of Chapter 11 (a) Cases. |In a case other

t han one comrenced as a snmall business case or a single-asset real
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estate case, the court, with or without notion or notice, for cause
appearing, nay designate a Chapter 11 case for accelerated
treatnent. A Chapter 11 case designated for accel erated treatnment
is referred to in these Rules as a “Chapter 11 (a) case.”

(b) Reconsideration. A party in interest can, at any tine,

request that the court reconsider a Chapter 11 (a) designation; and
the court, for cause appearing, can at any time, with or wthout
notion or notice, rescind a Chapter 11 (a) designation.

(c) Cross References. See Local Bankruptcy Rules 3014-1,

3016-1, 3016-2, and 3017-1.

July 21, 2003 15



PART 111

RULE 3003-1 TI ME FOR FI LI NG PROOFS OF CLAIMI'N
CHAPTER 11 CASES

In a Chapter 11 case a proof of claimis tinely filedif it is
filed not later than 90 days after the first date set for the
nmeeting of creditors under 11 U.S.C. 8 341(a), unless a different
date is fixed by the court.

RULE 3007-1 CLAI M5 - OBJECTI ONS

(a) Objection. 1In addition to the service required by
Federal Bankruptcy Rules 9014 and 7004 (b), a party objecting to a
proof of claimmust serve a copy of the objection and any supporting
menor andum and affidavit on the clai mant at the address (and in care
of the individual) shown on the proof of claimand nust certify that
service to the court. The objection nust conspicuously state that:

(1) wthin thirty (30) days after the date on the
certificate of service of the objection, the claimant may file and
serve a nmenorandum in opposition, together with any docunents and
ot her evidence the claimant wi shes to attach in support of its
claim unless the claimant wi shes to rely solely upon the proof of
claim and

(2) an interested party nmay request a hearing that wll

be held at the court’s discretion.

(b) Adversary Proceeding. This Rule does not apply where an

objection to a claimis joined with a request for relief of a kind
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specified in Federal Bankruptcy Rule 7001 and thereby becones an

adver sary proceedi ng.

RULE 3012-1 HEN—AYSBANSE AVO DANCE OF LIEN ON PRI NCI PAL
RESI DENCE UNDER 11 U.S.C. 8§ 506 - CHAPTER 13 ONLY
(a) Form A notion to avoid alien +#+ on a Chapter 13 debtor’s
princi pal residence under 11 U.S.C. 8 506 may nane only one creditor
as a respondent. A separate notion is required for each creditor
whose lien is sought to be avoi ded.

(b) Service of Mdtion and Notice of Hearing.

(1) The derk will maintain a list of dates avail able for
hearings on notions to avoid lien on the calendar of each
j udge of the court. The list will be posted in the public
area of each division and published by such other neans
sel ected by the d erk.

(2) Movant nust select a hearing date fromthe |ist for
the judge to whomthe case is assigned that is nore than fifty
(50) days after the date of service.

(3) Movant nmust serve a copy of the notion to avoid |ien
on the respondent in the manner required by Federal Bankruptcy
Rul es 9014 and 7004(b) and Local Bankruptcy Rule 3007-
1(a),together with a hearing notice conformng to Local
Bankr uptcy Form G

(c) EFiling of Proof of Service. Movant mnust file with the

nmotion a certificate of service of the notion to avoid |lien and the
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notice of hearing. The certificate nmust conply wth Local
Bankruptcy Rul e 9013-4.

(d) Response to Mdotion to Avoid Lien.

(1) Tinme. If no response to the notion to avoid lien is

filed within twenty—+HHve{25- thirty (30) days after the date

of the service, the court may rule on the notion as unopposed.

(2) Unopposed Mdtion. The court may grant or otherw se

di spose of an unopposed notion before the schedul ed hearing
dat e.

(e) Proposed Oder. Movant shall file with the notion a

proposed order conformng to Local Bankruptcy FormH If granted,
the avoidance of the lien shall occur at such tinme as debtor
conpl etes performance of debtor’s confirnmed Chapter 13 plan and

receives a discharge under 11 U.S.C. 8§ 1328(a).

July 21, 2003 18



RULE 3012-2 HEN-AVOHBANCEUNBER—11+—9-5—€—§-566 - VALUATI ON OF
COLLATERAL AND AVO DANCE OF NONRESI DENTI AL LI ENS -
CHAPTER 13 ONLY
(a) Form A Mtion under 11 U.S.C. 8§ 506 in a Chapter 13 case
to value collateral or to avoid a security interest in persona
property or in real property that is not a debtor’s principa
resi dence Awotron—to—averta—at++ren vhder—1+Y-S—€—8§-566 nay nane
only one creditor as a respondent. A separate notion is required

for each creditor whose lien is sought to be avoi ded.

(b) Service of Mdtion and Notice of Hearing.

(1) The Aerk will maintain a list of dates avail able for
heari ngs on notions under subsection (a) te—avetd—+t+eri—on the
cal endar of each judge of the court. The list will be posted
in the public area of each division and published by such
ot her nmeans sel ected by the d erk.

(2) Movant nust select a hearing date fromthe list for
the judge to whomthe case is assigned that is nore than fifty
(50) days after the date of service.

(3) Movant nmust serve a copy of the notion to avoid |ien
on the respondent in the manner required by Federal Bankruptcy
Rul es 9014 and 7004(b) and Local Bankruptcy Rule 3007-1(a),
together with a hearing notice conform ng to Local Bankruptcy

Form K.
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(c) Filing of Proof of Service. Movant must file with the

notion a certificate of service of the notion to avoid lien and the
notice of hearing. The certificate nmust conply wth Local
Bankruptcy Rul e 9013-4.

(d) Responses to Mdtion to Avoid Lien.

(1) Tinme. If no response to the notion to avoid lien is
filed within twenty—+Hve{25- thirty (30) days after the date
of the service, the court may rul e on the nption as unopposed.

(2) Unopposed Motions. The court may grant or otherw se

di spose of an unopposed notion before the schedul ed hearing

dat e.
(e) Proposed Oder. Movant shall file with the notion a
proposed order conformng to Local Bankruptcy FormL. |If granted,

the avoi dance of the security interest & t+ert shall occur at such
time as debtor conpletes perfornmance of debtor’s confirnmed Chapter

13 plan and receives a discharge under 11 U S.C. § 1328(a).

RULE 3014-1 BANKRUPTCY CODE § 1111 (b) ELECTION | N CHAPTER
11 (a) REORGANI ZATI ON CASES

A Bankruptcy Code 8 1111 (b) election in a Chapter 11(a) case
can be made at any tine prior to the conclusion of the confirmation

heari ng.
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RULE 3015-1 CHAPTER 13 PLANS - FORM AND SERVI CE

(a) A debtor shall file a Chapter 13 plan that conforns to
Local Bankruptcy FormM unl ess conpel | i ng and unusual circunst ances
require a deviation.

(1) Al deviations in a plan from Local Bankruptcy Form
M nust be hi ghli ght ed.

(2) The debtor nust file all notions and objections that
may i npact the debtor’s plan on or before the first
date schedul ed for the neeting of creditors under 11
U S C § 341.

(b) If, after filing the petition, the debtor files an
original plan, or an anended plan that does anything other than
i ncrease t he anount payabl e under the plan, debtor nust serve a copy
of the plan upon each creditor and the Chapter 13 trustee, and file

a certificate of service.

RULE 3015-2 CHAPTER 13 - CONFI RVATI ON

(a) Debtors and their counsel nust attend all schedul ed
confirmation hearings, unless excused by the Chapter 13 trustee or
t he court.

(b) Objections to the plan nust be filed and copi es served on
the Chapter 13 Trustee, the debtor, and the debtor’s attorney by the
| ater of 21 days after the filing of the plan or 45 days after the

concl usion of the neeting of creditors.
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RULE 3016-1 CHAPTER 11 (a) ACCELERATED CASE PLAN

(a) Tine for Filing Plan in Chapter 11 (a) Accelerated Case.
The court will set a tinme by which the Chapter 11 (a) debtor nust
file a plan, no earlier than sixty (60) days after the entry of the

order designating the case for accelerated treatnent.

(b) Extension of Tinme. The court may €aft, with or wthout
noti on
or notice, extend the tine set under section (a) of this Rule for

filing a plan.

(c) Failure to File Plan. The failure of a debtor to file a
plan within a tinme set by the court under section (a) or (b) of this
Rule will constitute cause for dism ssing the case or converting

t hecase to a case under Chapter 7 pursuant to Bankruptcy Code § 1112

(b) (4).

RULE 3016- 2 CHAPTER 11 (a) ACCELERATED CASE DI SCLOSURE STATEMENT

(a) Tine for Filing. The court will set a tine by which a

Chapter 11(a) debtor nust file a disclosure statenent, no earlier
than sixty (60) days after the entry of the order designating the
case for accelerated treatnent.

(b) Extension of Tinme. The court may €atr, with or wthout

nmotion or notice, extend any tinme set under section (a)

of this Rule for filing a disclosure statenent.
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(c) Failure to File Disclosure Statenent. The failure of a

debtor to file a disclosure statenent wwthin a tine set by the court
under section (a) or (b) of this Rule will constitute cause for
di sm ssing the case or converting the case to a case under Chapter
7 pursuant to Bankruptcy Code 8§ 1112(b)(3).

(d) Content. The disclosure statenment for a Chapter 11(a)

pl an nust include a |liquidation analysis and a projected budget that

cont ai ns pl an paynents.
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RULE 3017-1 CONDI TI ONAL APPROVAL OF DI SCLOSURE STATEMENT,
OBJECTI ONS, AND HEARI NG | N CHAPTER 11(a)
ACCELERATED CASE

(a) Conditional Approval. The court €& may conditionally

approve a disclosure statenent fil ed by a Chapter 11(a) debtor prior
to giving notice of a hearing on the disclosure statenent.

(b) Application of Federal Bankruptcy Rule 3017. A disclosure

statenent conditionally approved by the court e&ft nust be sent to
creditors and equity security holders wunder Bankruptcy Code
§ 1125(c) and Federal Bankruptcy Rul e 3017(d)(2) and €&+ may be used
to solicit acceptances or rejections of a plan under Bankruptcy Code
8§ 1125(h).

(c) Objections. njections to Chapter 11(a) disclosure

statenments nust be filed and served on the debtor, the plan
proponent, any commi ttee appoi nted under the Bankruptcy Code and any
ot her entity designated by the court, at |east two (2) business days
before the date set for the confirmati on hearing H+#at—eapptrova—of
the—dtsetosure—staterent, or by an earlier date set by the court.

(d) Disclosure Statenent Final Approval. |If no objectionto

or request to nodify the Chapter 11(a) disclosure statenment is
tinmely filed, the conditional approval of the disclosure statenent
becones final at the plan confirmation hearing.

(e) Disclosure Statenent Objections Hearing. An objectionto

or request to nodify the Chapter 11(a) disclosure statenent will be
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considered at the confirmation hearing held under Bankruptcy Code
8§ 1128(a) and Federal Bankruptcy Rule 3020(b).

(f) Disclosure Statenent Anendnent. |f the court determ nes

that a disclosure statenent should not be approved in its current
form the debtor can anend t he di scl osure statenent which the debtor
wll then send to creditors. 1In that event, the court nay continue
the confirmati on hearing and set new dates for filing objections to

confirmation and for filing plan acceptances or rejections.

RULE 3018-1 BALLOTS - VOTI NG ON PLANS

(a) Tally. The tally of ballots nust be filed with the
Clerk no later than the third business day prior to the confirmation
heari ng. The tally nust substantially conform to the form
prescribed by the court and available fromthe d erk.

(b) Disputed dains. A creditor will have the right, if

demanded in a tinely response to an objection to its claim to a
hearing on tenporary allowance of its claim for the purpose of

accepting or rejecting a plan.

RULE 3022-1 COMPLETI ON OF THE ADM NI STRATI ON OF CONFI RMED
CHAPTER 11 PLANS

(a) Fully Administrated Plan. A Chapter 11 plan will be

deened fully adm nistered under Federal Bankruptcy Rule 3022:
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(1) after the conpletion of the foll ow ng:

(A) six (6) nmonths have el apsed after the entry of
a final order of confirmation that has becone
nonappeal abl e;

(B) the deposits required by the plan have been
di stri but ed;

(C the property proposed by the plan to
be transferred had been transferred;

(D) the debtor or the successor of the debtor
under the plan has assuned the business or the
managenent of the property dealt with by the plan;

(E) paynents under the plan have commenced; and

(F) all notions, contested matters, and adversary
proceedi ngs have been finally resol ved; or
(2) at another tine specifically defined by the plan.

(b) Certification. A proponent of a confirmed plan that is

fully admnistered nust file forthwith a certification of full
adm ni stration. The certification nust include a final sunmmary
report of the disbursenents, distributions, and transfers that have
been nade pursuant to the plan, together with a description of other
acts taken to consunmate the plan. The certificate nust also
describe any matters involving consummati on of the confirned plan

t hat have not been fully resol ved.
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(c) Einal Decree. The plan proponent nust file with the

court and serve on the United States Trustee &f the Court’s form
noti on eppHeat+onr for a final decree (Local Bankruptcy Form N)
closing the case with the certificate of full adm nistration

(d) Progress Reports. The plan proponent shall file and

serve on the United States Trustee reports of progress towards ful

admnistration of the plan until the proponent files a final
certification and report. The first report nust be filed six (6)
months after the entry of the order of confirmation. Subsequent

reports nust be filed every six (6) nonths thereafter.

RULE 3070-1 EHAPHER13—SPECGHAEPRECEBORES PAYMENT OF CHAPTER
13 COSTS AND FEES

" NPT . | " :
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te—Trustee—txpenses—ana—crerk—s—+tees— Upon dism ssal or

conversion of a Chapter 13 case, any funds that the trustee holds
inacase wll be charged for the trustee’s all owed expenses and any

outstanding Cerk’ s fees.

PART 1V

RULE 4001-1 AUTOVATI C STAY - RELI EF FROM

(a) Form of Mdtion. A notion for relief fromthe autonmatic
stay of 11 U S.C. 8§ 362(a) nust be titled “Mdtion for Relief from
Stay” or a simlar phrase. The notion’s caption nust be in the
format used in Oficial Bankruptcy Form 16D for an adversary
proceedi ng. The notion may not be conbined with a request for any
other relief, except for adequate protection or for relief fromthe
co-debtor stay of 11 U S.C. 8% § 1201(a) or } 8§ 1301(a).

(b) Contents of Mdtion for Relief fromStay. The follow ng

material, when applicable, nust be included in a notion for relief

from stay:
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(1) Adetailed statenent of the debt owed to the novant;

(2) If periodic paynents are in arrears, the anount of
arrears accrued prepetition and the anount of arrears accrued
post petition;

(3) A description of the property encunbered;

(4) A description of the security interest involved,
with attached docunents that evidence the security interest
and its perfection;

(5 A statenment of the basis for the relief clained,
such as, a lack of adequate protection or the absence of
equity and that the property is not necessary for an
effective reorgani zation. The specific facts constituting
cause shall be set forth if a notion is brought for cause;

(6) |If novant asserts a valuation of the subject
property, the notion should state the anount of the val uati on,
the date, and the basis therefor (appraisal, blue book, etc.);

(7) The specific nature of the relief fromstay that is
request ed.

(c) Service of Mdition and Notice of Hearing.

(1) The CAerk will maintain a |ist of dates avail able
for hearings on notions for relief fromstay on the cal endar
of each judge of the court. The list will be posted in the
public area of each division and published by such ot her neans

sel ected by the C erk.
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days
st ay,

bot h.

st ay

(2) Mvant nust select a hearing date fromthe list for
the judge to whom the case is assigned that is nore than
twenty-one (21) days after the date of service.

(3) Movant nmust serve the notion for relief fromstay
with a hearing notice conform ng to Local Bankruptcy Form B.
The notion and hearing notice nust be served upon all entities
entitled to notice of the notion for relief from stay.

(d) FEiling of Proof of Service. Wthin five (5) business

after service, the novant nust file the notion for relief from
the notice of hearing, and a certificate of service covering
The certificate nust conply with Local Bankruptcy Rul e 9013-4.

(e) Response to Mdotion for Relief from Stay.

(1) Tinme. An oppositionto a notion for relief from

must be H—ro—+esponse—to—therottonfor—+eHef—F+rom—stay

—+s filed wwthin seventeen (17) days after the date of the notice

of hearing the—eoturt—rrayt+ute—ofr—theHottor—as—unropposed.

(2) FEorm The caption of the response nust be the sane
as the form for the caption of the notion as set out in
par agraph (a) above.

(3) Pleading. A response nust include detail ed answers
to each nunbered paragraph of the notion, in conformty with
the requirenents of Fed. R Cv.P. 8(b) and (d). All defenses
to the notion nust be stated in the response.

(4) Response by Standing Chapter £12 and} 13 Trustees.

Standi ng +Chapter 12 and} Chapter 13 Trustees are served for
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i nformational purposes and are not required to respond to
notions for relief from stay.

(f) Unopposed Mvdti on. If a tinmely response opposing the

relief requested is not filed to a notion served in accordance with
this Rule, the court may grant or otherw se dispose of the notion
before the schedul ed hearing date.

(g) Requirenents Under 11 U.S.C. 8§ 362(e).

(1) Waiver. |If a novant notices a hearing date nore
than thirty (30) days after the date of the filing of the
not i on, novant s deemed to have consented to the
inapplicability of 11 U S.C. §8 362(e) through the day of the
hearing on the notion for relief from stay.

(2) Commencenent of Measuring Period. A request for

relief under 11 U S. C 8 362(d) is conplete to commence the
thirty (30) day mneasuring period under 8 362(e) only when
filed and noticed in conpliance with this Rule.

(h) Deadline for Pre-Filing Exhibits. In cases under

Chapter 11, exhibits mnust be pre-filed as required by Local
Bankruptcy Rule 7016-1(c) no later than the third business day

before the noticed hearing date.

RULE 4001-2 AUTOVATI C STAY - POST- FI LI NG ARREARS
Where an issue presented by a notion for relief fromstay is
the Debtor’s failure to nmake paynents that becanme due after the

filing of the bankruptcy case, the noving party shall file and serve
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a history of paynents received post-petition upon the Debtor at

| east ei ght days before the date set for hearing.

Rul e 4001-3 ACTI ON FOLLOW NG FORECLOSURE

A party obtaining relief fromthe automatic stay and t hereafter
consunmati ng a foreclosure sale that produces a surplus nust:

(a) provide a copy of the Report of Sale and all Auditor’s
Reports to the bankruptcy trustee, and

(b) when filing the Report of Sale in a case under chapter 7,
notify the Auditor of the name and address of the bankruptcy trustee

to whom t he surplus nust be paid.

RULE 4001-34 OBTAI NI NG CREDI T/ REFI NANCI NG

(a) Movant must provide the notice required by Fed. R Bankr. P.
4001(c) for a notion to obtain credit.

(b) At least 20 days’ notice nust be given of a right to
obj ect.

(c) The notice nmust include a hearing date for objections that
Movant nmay select froma list of hearing dates that is maintained
by the clerk for the assigned judge.

(d) The notice nust also include a description of the
essential terns of the proposed credit, including the anount, the

interest rate, the lender’s identity, the collateral pledged
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therefor, the repaynent terns, the costs therefor, and the proposed
use of the proceeds.
(e) The notice may include a statenment that the court may grant

relief without a hearing if no objections are filed.

RULE 4002-1 CURRENT ADDRESS AND TELEPHONE NUMBER OF DEBTOR

(a) Address of Debtor. Every A debtors nust maintain a
statenent of the debtor’s current address with the C erk. Thi s
obligation continues until the case is closed.

(b) Debtor’s Tel ephone Nunber. A debtor proceeding in proper

person nust maintain a statenent of the debtor’s current tel ephone
nunber with the Cerk. This obligation continues until the case is

cl osed.

RULE 4003-1 OBJECTI ON TO CLAI M OF EXEMPTI ONS

Required Notice. An objectionto the |list of property clained

as exenpt wunder 8 522 of the Bankruptcy Code nust contain
conspi cuous notice that: (1) any opposition to the objection nust
be filed and served within thirty (30) days after the objection was
served, and (2) the court may rule upon the objection and any

response thereto w thout a hearing.
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RULE 4003-2 LI EN AVO DANCE UNDER 11 U. S.C. § 522 (f)

(a) Form A notionto avoid a lien under 11 U S.C. § 522(f)
may nanme only one creditor as a respondent. A separate notion is
required for each creditor whose lien is sought to be avoi ded.

(b) Service of Mtion and Notice of Hearing.

(1) The CAerk will maintain a |ist of dates avail able
for hearings on notions to avoid lien on the cal endar of each
j udge of the court. The list will be posted in the public
area of each division and published by such other neans
sel ected by the C erk.

(2) Movant nust select a hearing date fromthe list for
the judge to whomthe case is assigned that is nore than fifty
(50) days after the date of service.

(3) Movant nust serve a copy of the notion to avoid lien
on the respondent in the nmanner required by Federal Bankruptcy
Rul es 9014 and 7004(b) and Local Bankruptcy Rule 3007-1(a)
together with a hearing notice conformng to Local Bankruptcy
Form C.

(c) Filing of Proof of Service. Mvant nmust file with the

nmotion a certificate of service of the notion to avoid |lien and the
notice of hearing. The certificate nmust conply wth Local

Bankruptcy Rul e 9013-4.
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(d) Responses to Motions to Avoid Lien.

(1) Tinme. If no response to the notionto avoidlienis
filed within twenty-five (25) days after the date of the
service, the court may rule on the notion as unopposed.

(2) Unopposed Motions. The court may grant or otherw se

di spose of an unopposed notion before the schedul ed hearing

dat e.

RULE 4007-1 DI SCHARGEABI LI TY COVPLAI NTS UNDER 11 U. S. C.
§ 523(a) (15)
In an adversary proceeding where a claimis nmade under
8§ 523(a)(15), plaintiff shall file with the conplaint (1) copies of
the order, agreenent, or any other docunent relied upon as the
source of the obligation, and (2) a conpl eted Local Bankruptcy Form
D Financial Statenent. Defendant shall file a financial statenent
in the sane formwth the response to the conplaint. The parties
have a continuing obligation to update the financial statenents

during the pendency of the adversary proceeding.

RULE 4008-1 REAFFI RVATI ON AGREEMENTS

When a debtor is represented by counsel that represents the
debt or during the course of negotiating the reaffirmation agreenent,
the requirenents of 11 U . S.C. 8§ 524(c) are deened satisfied by the
filing of anr er+grrat—fully conpl eted Reaffirmati on Agreenent Form

B240 (3/99) published by the Adm nistrative Ofice of the United
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States Courts, as it may be anended, that has been executed by the
debtor, debtor’s counsel, and the creditor. A copy of FormB240 is

Local Bankruptcy Form E in Appendi x A

PART V

RULE 5001-1 COURT ADM NI STRATI ON - LAPSE | N APPROPRI ATl ONS

This Rule will becone effective only when Congress fails to
enact legislation to fund operations of the United States Courts.
The Anti-Deficiency Act, 31 US C 8§ 1515, limts permssible
governnent activities in the event of such a failure to those
ot herwi se “authorized by law or those needed to neet “cases of
enmergency involving the safety of human life or the protections of
property.”

This court is directly involved in the judicial process and
under the Constitution and laws of the United States, it is always
open to exercise the judicial power of the United States as a unit
of the District Court. Thus, the court nust continue, even in the
absence of funding by Congress, to receive new cases, and to hear
and di spose of pending cases. Activities wll, however, be limted
as nearly as practical to those functions necessary and essenti al
to continue the resolution of pending cases. The court will advise

the United States Marshal and the General Services Adm nistration
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of the | evel of building and security services necessary to maintain
such court operations.

The court finds that judges’ staffs and the Clerk and the
Clerk’s staff are persons essential to the continuation of court
oper ati ons. Wrk of all personnel shall be limted to those

essential functions set forth above.

RULE 5001-2 CLERK - OFFI CE LOCATI ON HOURS

(a) Ofice Hours. The office hours of the Cerk in the

Greenbelt and Baltinore Divisions shall be from8:00 a.m to 4:00
p.m on all days, except Saturdays, Sundays, and hol i days observed
by the United States District Court for the D strict of Mryl and.

(b) "N ght Box”. A “night box” is located in the | obby of

each of the United States Courthouse in Baltinore and in G eenbelt.
Bankruptcy petitions, pleadings and other papers may be placed in
the night box for filing after regular office hours, Mnday through
Friday (except holidays) and until the courthouse is closed or
m dni ght, whichever is earlier. The Garmatz Federal courthouse in
Baltinmore is open 24 hours while the G eenbelt Federal Courthouse
is closed at 79:300 p.m The night box is intended as an after-
hours convenience, and it is not intended as an alternative for
filing papers during regular office hours. Petitions, pleadings and

ot her papers deposited in the night box will be “date stanped” the
tay—they—are—deposttet— as fol | ows:
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(1) Energency: Al petitions or pleadings designated as
energency filings by use of the appropriate cover sheet shal
be date stanped as of the date deposited. A “Priority Cover
Sheet” | ocated at the drop box |ocation nmust be placed on the
front of all enmergency or tine sensitive petitions and
pl eadi ngs.

(2) Non-energency: Al noer—efrergercy other petitions, ef
pl eadi ngs and other papers wll be date stanped the next
busi ness day.

(3) During periods outside regular office hours of the
Clerk’s Ofice when the night box 1is not available,
arrangenents may be nade in advance for energency filings by
contacting a designated court representative. The nanes of
t he designated court representatives are posted on each ni ght
box and on notice boards in the divisional offices.

(c) Division of Business. The division of business for the

United States Bankruptcy Court for the District of Maryland is as
fol |l ows:

(1) Cases originating in Allegany, Calvert, Charles,
Frederick, Garrett, Montgonery, Prince CGeorge’'s, St. Mary’s,
and Washington Counties are assigned to the G eenbelt
Divisional Ofice, 300 U S. Courthouse, 6500 Cherrywod Lane,
G eenbelt, Maryland, 20770, (301) 344-8018.

(2) Cases originating in Baltinore City, Anne Arundel,

Baltinore, Caroline, Carroll, Cecil, Dorchester, Harford,
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Howar d, Kent, Queen Anne’s, Sonerset, Talbot, Wcom co, and
Worcester Counties are assigned to the Baltinore Divisiona
O fice, 8308 8545 U. S. Courthouse, 101 West Lonbard Street,

Bal tinore, Maryland, 21201, (410) 962-2688.

RULE 5005- 21 FI LI NG BY ELECTRONI C MEANS
The court will accept for filing docunents submtted, signed
or verified by el ectronic nmeans that conply with the El ectroni c Case

Filing Procedures established by the Court.

RULE 5011-1 ABSTENTI ON

(a) Adversary Proceeding. In an adversary proceeding, a

notion for abstention pursuant to 28 U. S.C. 8§ 1334(c), nust be filed
within the tine prescribed for filing a response under Federal
Bankruptcy Rule 7012(a).

(b) Contested Matter. 1In a contested matter, a notion for

abstention pursuant to 28 U S.C. 8 1334(c) nust be filed within
thirty (30) days from the date indicated on the certificate of

service on the pleading initiating the contested nmatter.

RULE 5011-2 W THDRAVWAL OF REFERENCE
A notion for withdrawal of reference is governed by Local Rule
404.2 of the United States District Court for the District of

Maryl and. See Appendi x B.
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RULE 5071-1 MOTI ONS FOR POSTPONEMENT/ CONTI NUANCES

(a) Court Order Required. A court order is required for any

post ponenent of a hearing, pretrial conference, or trial.

(b) Notice to Cdient and O her Parties. A notion for a

post ponenent of a hearing, pretrial conference, or trial may not be
filed without the know edge of the client of counsel noving for the
post ponenent . Notice of such notion, together with the reasons
therefor, nust be givento all other parties or their counsel before

filing unless such notice is waived.

(c) Conflicting Engagenent. A notion for a postponenent of
a hearing or trial on the ground of a prior conflicting engagenent
must be filed within ten (10) days after the date such conflict
becane apparent. Witten evidence of the conflicting engagenent
nmust be attached to the notion.

(d) Meeting of Creditors. A request for postponenent of a

nmeeting of creditors held under Bankruptcy Code 8 341 shall be
handl ed as fol | ows:
(1) in Chapter + 12 and t+ 13 cases requests shall be nade
to the standing trustee assigned to the case;
(2) in Chapter 7 cases requests shall be nade to the
interimtrustee; and
(3) in Chapter 11 cases requests shall be made to the
Assistant U.S. Trustee assigned to the division of court where

the case i s pending.
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RULE 5073-1 PHOTOGRAPHY, RECORDI NG DEVI CES AND BRQOADCASTI NG
Unl ess ot herwi se ordered by the court, no court proceedi ng can
be phot ographed, videotaped, televised, recorded, reproduced, or

broadcast in any way except by an official court reporter.

PART VI

RULE 6004-1 SALE OF ESTATE PROPERTY

(a) Sale Notices. Notices of private sale of estate property

by—the—t+rustee nust include the foll ow ng:

(1) if an appraisal has been perforned,

(A) the appraised value of the asset being sold;
(B) the date of the appraisal; and
(c) the nane and address of the appraiser;
(2) if no appraisal has been perforned, the schedul ed
val ue of the asset being sold;
(3) the purchaser’s identity;
(4) a full description of any relationship between the
purchaser and any party in interest; ant
(5) a statenent of all consideration paid and to be paid
by the purchaser and the paynent terns.
(6) the date by which an objection nmust be filed;
(7) a date selected from the court’s web site for a

hearing if a tinely objection is filed; and
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(8) A statenent that the property nmay be sold wthout
further notice if a tinmely objection is not filed.

(b) Disclosure of Sale Charges.

(1) Unless included in the notice of sale, the foll ow ng
charges cannot be paid in connection with the sale of estate
property:

(A) points, loan origination fees, |oan enabling
fees, or other buyer financing charges for the purchase
of property of the estate;

(B) docunentary stanps, transfer taxes, or
recording fees; and

(c) buyers’ prem uns;

(2) the buyer’s settlenent charges are excluded fromthe
prohi bition of subsection (1).

(c) Sale Wthout Objection. If no tinely witten objection

is filed, the sale shall be deened aut hori zed upon expiration of the
notice period. Thi s paragraph does not apply to sales free and
clear of liens or of interests of persons other than the debtor.

(d) derk’s Certificate. Upon paynent of the appropriate fee,

the Cerk will furnish a certificate that no objection has been

filed to a notice of sale.

RULE 6006- 1 EXECUTORY CONTRACTS - UNEXPI RED LEASES

(a) Notice Required. Parties seeking the assunption,

rejection, or assignment of an executory contract or unexpired | ease
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nmust give notice of the proposed action to: (1) the other party to
the executory contract or unexpired |ease; (2) any official
commttee, or in the absence of a commttee, to the holders of the
ten (10) largest unsecured clains taken from debtor’s list filed
pursuant to Federal Bankruptcy Rule 1007(d) or Schedule F; (3) the
trustee; (4) the United States Trustee; and (5) all parties
requesting notice. The notice nust state that the court may rule
upon t he request without a hearing if thereis notinely request for
a hearing.

(b) Mtion to Reject a Collective Bargaining Agreenent. A

party noving to reject a collective bargaining agreenent nust file
the followng with the notion:
(1) an affidavit denonstrating conpliance with
Bankruptcy Code 8§ 1113(b); and
(2) a certificate of service that the noving party has
served the motion and affidavit on the authorized
representative of the enployees covered by the collective

bar gai ni ng agreenent.
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PART VI |

RULE 7001-1 TRUSTEES' FI LI NG FEES

Paynment of the filing fee for an adversary proceeding filed by
a trustee nay be deferred pending acquisition of sufficient funds
by the trustee to pay such fees in full or pro rata with other

expenses of adm nistration.

RULE 7003-1 ADVERSARY COVER SHEET

A party #HH-RgG—an—atvrersary—proceeting—eonptarnt who i s not

represented by an authorized Filing User of the Electronic Case

Filing systemmust file a conpl eted adversary proceedi ng cover sheet

when filing an adversary proceedi ng. Aparty—F+Hrg—a——conrptarnt
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RULE 7003-2 DI SCLOSURE OF CORPCRATE AFFI LI ATES

Each non-gover nnent al corporate party to an adversary
proceeding in this court shall file a statenent identifying all its
parent corporations and listing every publicly held conpany that
owns 10% or nore of the party s stock. A party shall file the
statement with its initial pleading filed in the court and shal
suppl ement the statenent within a reasonable tinme of any change in

the i nfornmation.

RULE 7005-1 FI LI NG OF DI SCOVERY MATERI ALS
Unl ess otherw se ordered by the court, a party may not file

wth the court either witten discovery requests, responses to
di scovery or depositions (other than as exhibits to notions). A
party propounding witten discovery or taking a deposition or
provi ding a discovery response nust file a notice stating: (a) the
type of discovery or response served; (b) the date and type of
service; and (c) the person(s) served. Parties nmust retain the
original copies of the discovery materials and make them avail abl e

for inspection by any other party.
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RULE 7012-1 CORE OR NON- CORE NMATTERS

(a) Prior to trial a party may nove for a ruling that an
adversary proceeding is core or non-core. The court will ordinarily
al l ow adverse parties fourteen (14) days from the service of the
motion to file responses. Such a notion does not postpone any tine
periods unl ess ordered by the court.

(b) At any tinme before the conclusion of a matter on the
merits, a party to a proceeding may file a consent to the entry of

a final order by the Bankruptcy Court under 28 U . S.C. 8§ 157(c)(2).

RULE 7012-2 DI SCLOSURE OF CORPORATE AFFI LI ATES

Local Bankruptcy Rule 7003-2 applies to responding parties.

RULE 7016-1 PRETRI AL PROCEDURES
(a) GCeneral. The court may €att, in any adversary proceedi ng
or
contested matter, direct the attorney for a party or a party
appearing pro se to appear before it for a prelimnary scheduling
or pretrial conference pursuant to Federal Bankruptcy Rule 7016.

(b) Pretrial Statenent. Were required by court order

each party wll file a pretrial nenorandum w th copies sent to al
ot her attorneys of record or parties proceeding pro se. Each party
nmust state the followng in its pretrial nmenorandum

(1) a brief statenent of facts that the party proposes

to prove in support of a claim or defense, together with a
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statenent of |egal theories and citations of authorities;

(2) any required pl eadi ng anendnents;

(3) any pl eaded, but abandoned i ssue;

(4) stipulations of fact;

(5) the details of the damage clai ned or any ot her
relief sought;

(6) a list of the docunents and records to be offered
in evidence by the party at the trial other than those
expected to be used solely for inpeachnent, indicating which
docunents the party expects to introduce in evidence w thout
t he usual authentication; and

(7) alist of the nanmes and specialties of experts
that the party proposes to call as w tnesses;

(8) a statenment of any matter that nust be resol ved
before trial

(c) Required Pre-Filing of Exhibits.

(1) Adversary Proceedings and Chapter 11 Lift Stays.

In all adversary proceedings and in notions seeking relief
from stay in Chapter 11 cases, each party nust pre-file al

exhi bits which that party intends to introduce into evidence,
except for exhibits to be offered solely for rebuttal. Each
party must include in the pre-filed exhibits any report by an
expert whomthe party may call as a witness or, if no report
has been prepared, an affidavit by such expert as to the

expert’s direct testinony. The exhibits nmust be filed and
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recei ved by the opposing parties withinthetinelimts set in
the scheduling order. In adversary proceedings, if opposing
parties do not file witten objections to pre-filed exhibits
by the tinme specified in the scheduling order, the exhibits
wll be admtted into evidence.

(2) Method of pre-filing of Exhibits. Al pre-filed

exhibits nust be filed within the tine limts set in the
scheduling order by subm ssion of an original and two (2)
copi es. Each set of exhibits nust be bound or affixed
together and nust have at the beginning an exhibit |[|ist
identifying each exhibit by nunber. Each exhibit nust be
t abbed by exhibit nunber. An additional copy nust be
furni shed to each other party in the matter.

(3) Size. To the extent possible, all exhibits nust be
reduced to 8-1/2 by 11 inches.

(4) FRailureto Pre-file Exhibits. Exhibits that are not

pre-filed as required by this Rule may be excluded from
evi dence.

(d) Proof of Anmpunt of C aimor Debt.

(1) Required Verified Statenent. 1In all adversary

proceedings and all contested matters, a party seeking to
prove the anount of a |iquidated debt nust offer as an exhibit
an affidavit setting forth the anmount of the alleged claimor
debt, itemzed by conponent, unless the information is

contained in a previously filed pleading in the matter and

July 21, 2003 48



verified pursuant to 28 U. S.C. § 1746. The decl arant nust be
present in the courtroomfor cross-exam nation, or an

obj ecti on nmade pursuant to Federal Rul e of Evidence 802 may be
sust ai ned.

(2) Pre-filing Requirenent. In adversary proceedi ngs and

Chapter 11 nmotions for relief from stay, the required
affidavit or verified pleading nust be pre-filed as an

exhibit, in accordance with subsection (d)(1) of this Rule.

RULE 7026-1 DI SCOVERY - CGENERAL

(a) Discovery Request Limts. A party may not serve on any

other party in a contested matter or an adversary proceedi ng nore
than thirty (30) interrogatories, norethanthirty (30) requests for
production, and thirty (30) requests for adm ssions, including al

parts and sub-parts.

(b) Tinely Witten Discovery Requests Required. Al
di scovery requests nust be made at a sufficiently early date to
assure that the tinme for response expires before any discovery
deadl i nes set by the court.

(c) Discovery to Proceed Despite Existence of Disputes.

Unl ess ot herw se ordered by the court, a discovery dispute as to one
matter does not justify delay in taking or responding to any other
di scovery.

(d) Discovery Stayed Pendi ng Resol ution of Federal Bankruptcy

Rule 7012(b) Mtion. The filing of a notion pursuant to Federal
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Bankruptcy Rul e 7012(b) stays di scovery unl ess the novant presents
matters outside the pleading.

(e) Format of Responses. Responses to discovery nust restate

each request followed by the response or a brief statenent of the
grounds for objection.

(f) Conference of Counsel Required. Counsel nust confer

concerning a discovery dispute and nake good faith attenpts to
resolve their differences. The court will not entertatrr—to-resolve
a di scovery dispute unless the noving party has filed a certificate
stating:

(1) the date, tinme, and place of the discovery
conference, the names of all persons participating and any
unresol ved i ssues remaini ng; or

(2) the noving party’' s attenpts to hold such a
conference w thout success.

(g) Snoking During Depositions Prohibited. Unless al

persons present agree, no one can snoke in a roomwhere a deposition
i s being taken.

(h) Depositions of an Experts. The party taking the

deposition of an expert shall pay a reasonable fee for the tinme
spent by the expert in deposition and traveling to and from the
deposi tion. The party designating the expert will pay any fee
charged by the expert for time spent in preparing for the

deposi tion.
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(1) Copying Expenses. A party in interest requesting copies

of documents that were produced for inspection nust pay the actual,
reasonabl e costs of copying.

(j+) Discovery CGuidelines. Discovery Cuidelines adopted by

the court and set forth in Appendix C govern the conduct of

di scovery.

RULE 7054-1 ALLOMNCE OF COSTS

No costs will be allowed in adversary proceedi ngs i n excess of
filing fees unless the entitled party files a Bill of Costs within

twenty (20) days after the entry of the judgnent or order.

RULE 7054- 2 ATTORNEYS FEES

Unl ess a longer period is fixed by statute or by the court,
notions by a prevailing party for an award of attorney’ s fees nust
be filed within twenty (20) days after the entry of judgnment or

or der.

RULE 7055-1 DEFAULT - FAI LURE TO PROSECUTE

(a) derk's Notice. If, upon the expiration of six (6)nonths

after the filing of the last pleading, it appears to the Cerk that
no significant activity has since occurred in an adversary
proceeding or contested matter in which there is no schedul ed
hearing, the Cerk wll send witten notice to all parties to the
adversary proceeding or contested matter that the proceeding or
matter will be denied or dism ssed without prejudice unless, within
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thirty (30) days after the date of the notice, the plaintiff or
nmovant presents good and sufficient cause in witing why the
di sm ssal or denial should not be ordered.

(b) Court Action. |If there is no response to the Cerk’s

notice, an order of dism ssal or denial may be entered.

PART VI 1|

RULE 8001-1 APPEALS

See Appendi x B.

PART | X

RULE 9001-1 DEFI NI TI ONS AND RULES

(a) Definitions in Federal Bankruptcy Rules. The definitions

of words and phrases in Federal Bankruptcy Rule 9001 and the
definitions adopted by reference therein apply in these Local
Bankr upt cy Rul es.

(b) Bankruptcy Code. |In these Local Bankruptcy Rules,

reference to the Bankruptcy Code neans title 11 of the United States
Code.

(c) FEederal Bankruptcy Rules. Reference to Federal Bankruptcy

Rul e(s) nmeans the Federal Rul es of Bankruptcy Procedure.
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(d) District Court. In these Local Bankruptcy Rules,

reference to the District Court nmeans the United States District
Court for the District of Maryland.

(e) FEile. \Were the word “file” appears in these Local

Bankruptcy Rules, such filing is to be mde wth either the
appropriate divisional office of the Cerk of the United States
Bankruptcy Court for the District of Maryland or electronically via

ECF.

RULE 9004-1 PAPERS - REQUI REMENTS OF FORM ORDERS

(a) Ceneral. Al petitions, pleadings, schedul es and ot her
docunents filed in paper form shall be 8 by 11 inches in size,
legibly typewitten, printed or reproduced. The papers shall be of
st andard wei ght and, except for proposed orders, shall have an upper
margi n of not | ess than +—*% one half inches. No such docunent nmay
be two-hol e punched, stapled or simlarly fastened so as to cause
punctures in the paper. Oiginal pleadings nust be retained
pursuant to LBR 9011-3. Only copies should be submtted for filing
with the Court.

(b) Proposed Orders. The first page of all orders shall have

an upper margin of not less than three (3) inches. The last |ine
in the order nmust be, “End of Order”, centered in the mddle of the

line. The signature line for the judge shall be omtted.
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RULE 9009-1 LOCAL BANKRUPTCY FORMS
The Local Bankruptcy Forns prescribed in these Rules are set
out in Appendix A They shall be observed and used wth

alterations as may be appropriate.

RULE 9010-1 PRO SE PARTI ES

(a) Who May Appear Pro Se. Only individuals nay represent

t hensel ves.

(b) Responsibilities of Parties Appearing Pro Se. Individuals

representing thenselves are responsible for performng all duties
i nposed on counsel by the Bankruptcy Code, the Federal Bankruptcy

Rul es, these Rules, and applicable federal or state | aw.

RULE 9010- 2 CURRENT | NFORMATI ON

(a) Duty to Keep Current Information on File. Counsel and

parties appearing pro se nust file and maintain a statenent of
current address and tel ephone nunber in every case in which such
person appears. This obligation continues until the case is cl osed.

(b) Excusable Neglect. Should any person fail to maintain

a current address with the Cerk and as a result, either for |ack
of response or |ack of an appearance, the court enters an order
dism ssing any affirmative claimfor relief or enters a judgnent by
default or otherw se agai nst such person or such person’s client,
the failure to maintain a current address shall not be considered

excusabl e negl ect.
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RULE 9010-3 ATTORNEYS - VWHO MAY APPEAR AS COUNSEL

(a) Cenerally. Except as otherw se provided in this Rule

only nmenbers of the Bar of the District Court nmay appear as counsel .

(b) Adm ssion Pro Hac Vice.

(1) The court can permt any attorney (except a nenber
of the Maryland Bar) who is a nenber in good standing of the
Bar of any other United States Court or of the highest court
of any state to appear and participate as counsel in a
particul ar bankruptcy case. Such permssion wll not
constitute formal adm ssion to the Bar of the District Court.

An attorney admtted pro hac vice is subject to the

disciplinary jurisdiction of the District Court and of this
court.
(2) A party represented by an attorney who has been

admtted pro hac vice nust al so be represented by an attorney

who is a nenmber of the Bar of the District Court.

(3) the application for adm ssion pro hac vice shal

conformto Local Bankruptcy Form F.

(c) Certain Actions Not Requiring Adm ssion. An attorney

need not be admitted to the Bar of the District Court in order to
file a proof of claimfor a client or to file a fee application as
princi pal of a professional group.

(d) Appearance for Qbtaining Deposition Subpoenas. It is not

necessary for counsel to be admtted to the Bar of the District
Court in order to obtain a subpoena for depositions to be taken in

this district for cases pending in other districts. However, an
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attorney seeking such a subpoena is subject to the disciplinary

jurisdiction of the District Court and of this court.

RULE 9010-4 W THDRAVWAL OF APPEARANCE OF AN ATTORNEY

(a) When Individuals are dients. +H—the—<etHent—+s——an

(1) An attorney may w thdraw an appearance entered on
behalf of an individual if another attorney has
ent ered an appearance for and appears as attorney of
record for that individual; appearance—oft—other
cotnset—has—beern—entered—or

(2) Except as provided in subparagraph (1), the
appear ance of an attorney nay be withdrawn only with
| eave of the Court. A notion for |eave to wthdraw
nmust be acconpani ed by a certificate stating:

(A) the name and | ast known address of the client
and
(B) that a witten notice has been mailed to or

ot herwi se served upon the client at |east five (5) days

previously advising the client of counsel’s proposed

wi t hdrawal and notifying the client either to have new
counsel enter an appearance or to advise the Cerk that

the client will be proceeding w thout counsel.

(b) When Cdients Are O her Than Individuals. |If the client
is other than an individual, including corporations, partnerships,
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uni ncor por at ed associ ati ons and governnent entities, appearances of
counsel may be withdrawn only with | eave of court and if:
(1) appearance of other counsel has been entered or
(2) wthdrawi ng counsel files a certificate stating:
(A) the name and | ast known address of the client
and
(B) that a witten notice has been mailed to or
ot herwi se served upon the client at |east five (5) days
previously advising the client of counsel’s proposed
wi t hdrawal and notifying the client that it nust have new
counsel enter an appearance or be subject to dism ssal of
its case, dismssal of its clains and/or judgnent by
default on clains against it. | f new counsel has not
entered an appearance within twenty (20) days after the
filing of the notion to withdraw, the court may dism ss
an affirmative claimfor relief by, or enter a default

agai nst, the unrepresented party.

RULE 9010-5 ATTORNEYS FOR DEBTORS - DUTI ES

(a) An attorney who files a petition in bankruptcy on behal f
of a debtor, or who subsequently enters an appearance on behal f of
a debtor other than as special counsel approved under Bankruptcy
Code 8§ 327(e), will be counsel of record in all nmatters arising
during the adm ni stration of the case, such as adversary proceedi ngs

and notions for relief fromstay, except as set forth bel ow
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(b) In an individual case comrenced under or converted to
Chapter 7, representation will continue through discharge and
continue as to any matter pending at the time of the discharge.
However, an attorney representing an individual debtor may excl ude
adversary proceedi ngs provi ded that debtor’s witten acknow edgnent
of this limtationis filed with counsel’s Federal Bankruptcy Rule
2016(b) statenent;

(c) In a case under Chapter 11, representation of a debtor
will continue until the case is closed or dism ssed;

(d) In a case under Chapter + 12 or ¢t Chapter 13,
representation will continue for the earlier of ten (10) days after
the entry of an order of dism ssal of the case or ninety (90) days
after the entry of an order confirmng the debtor’s plan;

(e) If a case is converted to a case under another Chapter,
the Rule under the latter chapter governs; and

(f) This Rule supersedes all retainer agreenents unless

ot herwi se ordered by the court for cause.

RULE 9011-1 SI GNATURES, FEDERAL BAR NUMBER

Thi s Rul e augnent s Federal Bankruptcy Rule 9011. An individual
si gni ng pl eadi ngs nust state the signer’s printed nane, post office
and business address and tel ephone nunber. If the signer is an
attorney admtted to practice before the United States District
Court for the District of Maryland, the attorney shall include his

or her federal bar nunber as listed on the Attorney Adm ssion List.
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RULE 9011-2 SI GNI NG OF ELECTRONI CALLY TRANSM TTED PLEADI NGS;
REPRESENTATI ONS TO THE COURT

(a) Responsibility for Use of Login and Password. An

attorney or other person who is assigned a court issued |ogin and
password to file docunents electronically is responsible for al
docunents filed using that |ogin and password.

(b) Signature and Certification. The transm ssion of a

petition, pleading, notion or other paper by el ectronic neans shal

constitute both a signature by the attorney or other person
responsi ble for transmtting it that is required by—+Fetd—RBark+—
P—Federal Bankruptcy Rule 9011(a) and a certification within the
meani ng of Fee—R—Bankr—F—Federal Bankruptcy Rule 9011(b). Such
transm ssion shall also constitute a representation by the attorney
or other person responsible for an electronic transm ssion to the
Court that he or she is in possession of the original petition

pl eadi ng, notion or other paper, with all original signatures

t her eon.

RULE 9011-3 MAI NTENANCE AND PRODUCTI ON OF ORI G NAL DOCUMENTS

(a) Mintenance. The attorney or other person responsible

for an electronic transmssion to the Court shall maintain the
original petition, pleading, notion or other paper filed by
el ectronic neans, including all original signatures, for a period
endi ng three years after the bankruptcy case is cl osed.

(b) Production. Upon reasonable request by the Court or an

interested party, the attorney or other person responsible for an
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electronic filing shall produce for inspection and copying the
original petition, pleading, notion, or other paper filed by

el ectronic nmeans, with all original signatures thereon.

RULE 9013-1 MOTI ONS PRACTI CE

(a) Requirenent of Witten Mdtion. Al notions nust be in

witing and filed with the court, unless nade during a hearing or
trial.

(b) Procedure for Motions ther Than Mtions for Relief from

Stay and Motions to Avoid Lien.

(1) Al notions nust state with particularity the
grounds therefor and the relief or or der sought..
Suppl enenting Local Bankruptcy Rule 9013-3 as to noving
parties, responding parties nust file with the court, at the
time of filing a response, a proposed order stating the
request ed di sposition.

(2) Parties may file with or append to their notion
and nmenorandum or to their responsive pleading and opposing
menor andum supporting affidavits or docunents establishing
the elenments of entitlement to the relief sought or any
def ense.

(3) Any responsive pleading and nenorandumin
opposition to a notion nust be filed wwthin fourteen (14) days
fromthe date of service of said notion

(4) Except as otherw se provided in the Bankruptcy

Code, the Federal Bankruptcy Rules, these Rules or by the
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court, a notion can be decided on the pleadings and nmenor anda

filed.

RULE 9013-2 BRI EFS AND MEMORANDA OF LAW

A party nmust file with each notion a brief menorandum of fact
and law entitling the novant to the relief clainmed or a statenent
that no menorandum wll be filed and that the novant wll rely

sol ely upon the notion.

RULE 9013-3 ORDERS - PROPCSED

(a) Al requests for relief, except notions for relief from
the automatic stay, notions to dismss or convert, and pleadings
initiating adversary proceedi ngs under Federal Bankruptcy Rul e 7001,
must be acconpani ed by proposed order. The proposed order nust
contain a specific title describing the nature and effect of the
order. The names and addresses of all counsel or other parties in
i nterest who should receive copies of the order shall be set forth
in the lower left-hand corner of the final page of the proposed
order or carried over to another page. The chapter of the case
shall be stated in the caption.

(b) Proposed orders for notions for relief fromthe automatic
stay and responses thereto should be submtted to the court upon the
earlier of:

(1) A consent being reached by all parties; or,

(2) After the conclusion of the hearing on the notion.

July 21, 2003 61



RULE 9013-4 CERTI FI CATE OF SERVI CE

(a) Any required certificate of service for a pleading,
noti ce, objection or other paper nust be in conpliance with Federal
Rule of Civil Procedure 5 and applicable provisions of the Federal
Bankr upt cy Rul es.

(b) The certificate shall be placed at the end of the item
served and endorsed by an attorney of record, the attorney’'s
aut hori zed agent, or by a party if not represented by an attorney.

(c) The certificate nust state:

(1) the date and nethod of service:
(2) the nanmes and addresses of the persons served; and

(3) if persons are served in a representative capacity,

the parties whomthey represent.
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RULE 9013-5 RESPONSI Bl LI TY FOR PROPER SERVI CE

(a) It is the obligation of an attorney or party that files a
pl eading to determ ne every party with a cogni zable interest in the
pl eadi ng that shoul d recei ve a copy and the current address of each.
A certificate of service signed by an attorney, the by an
attorney’s authorized agent or by a party constitutes a
representation to the court by—the—attortey—antdparty that all sueh
parties entitled to service have been i ncluded and have been served
properly. A Violation of this paragraph &y shall be subject to an
appropriate sanction.

(b) It is the obligation of an attorney or party filing a
notion to review any notice of a hearing on that notion prepared by
the Clerk and to conmunicate forthwith to the Cerk any deficiency
in the notice and any omssion in the list of parties receiving

noti ce. teo—+theCerk—Ftorthwth—

RULE 9014-1 DI SCOVERY
The initial disclosures required by Federal Bankruptcy Rule
7026(a) are not applicable to contested matters, unless the

court directs otherw se.

RULE 9014- 2 DEFAULT AND DI SM SSAL FOR NON- PROSECUTI ON

Local Bankruptcy Rule 7055-1 applies in contested matters.
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RULE 9015-1 TI ME FOR FI LI NG CONSENT TO HAVE JURY TRI AL CONDUCTED
BY BANKRUPTCY JUDGE

A statenment of consent to have a jury trial conducted by a
bankruptcy judge under 28 U.S.C. § 157(e) nust be filed before the

conclusion of the initial pretrial conference.

RULE 9019-1 SETTLEMENTS AND AGREED ORDERS

(a) Oder. Subject to the requirenents of Federal Bankruptcy
Rul es 2002(a)(3), 4001(d), and 9019, when the court is advised by
the noving party that an adversary proceeding or contested matter
has been settled, the court can enter an order dismssing the
adversary proceeding or contested matter and providing for the
paynent of costs. Such an order of dismssal wll be wthout
prejudice to the right of a party to nove for good cause to reopen
the proceeding or matter within a reasonable tinme after settl enent
should have occurred if the settlenent is not consunmated.
Al ternatively, the court, wupon notification by counsel that a
proceeding or matter has been settled, can require counsel to
submt, within ten (10) days, a proposed order providing for the
settlenent, in default of which the court can enter judgnment or
ot her appropriate order.

(b) Conplete Disposition. An order entered pursuant to this

Rul e has the effect of noting the settlenent of the entire adversary
proceedi ng or contested matter, includingall clains, counterclains,

third-party clainms, and cross-clains, unless otherw se stat ed.
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RULE 9019-2 ALTERNATI VE DI SPUTE RESOLUTI ON
A Bankruptcy D spute Resolution Program (“BDRP’) w || be
mai nt ai ned and available to facilitate the resolution of disputes.
The BDRP is to operate in such a way as to allow the
participants to use a variety of alternative dispute resolution
met hods. These nethods nmay include but are not |imted to:
medi ati on, negotiation, early neutral evaluation and settlenent
facilitation. The specific nethod or net hods enpl oyed will be t hose
that are appropriate, as determ ned by the Resol ution Advocate and
the parties.

(a) Cases Eligible for Inclusion in the BDRP. Al

controversies arising in an adversary proceedi ng, contested matter,
or other dispute in a bankruptcy case, will be eligible for referral
to the BDRP except:
(1) Enploynent and conpensation of professionals;
(2) Conpensation of trustees and exam ners;
(3) Objections to discharge under 11 U S.C. § 727
except where such objections are joined with disputes over
di schargeability of debts under 11 U . S.C. § 523; and
(4) WMatters involving contenpt or other types of
sancti ons.

(b) Panel of Resolution Advocates. The court shal

mai nt ai n a panel of professionals (the “Panel”) who have vol unt eered
to serve as Resol ution Advocates to assist in resolution of natters

referred to the BDRP
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(1) An application to serve as a nenber of the Panel
(see Local Bankruptcy FormJ-1) nust be submtted to the BDRP
Adm ni strator by the deadlines established by the court each
year.

(2) In order to qualify for service as a Resolution
Advocat e, each applicant nmust certify that the applicant is
willing, (A to serve as a Resolution Advocate for a m ni num
of one year, and (B) to evaluate or nediate pro bono matters
not nore often than once in six (6) nonths, subject only to
unavailability due to conflicts, personal or professional
commtnments, or other matters that would nmake service
I nappropri at e;

(3) The Applicant may indicate the Applicant’s
availability to act as a Conpensated Resol ution Advocate in
addition to the unpaid services described in paragraph (2)
above. The Applicant should state the rates the Applicant
woul d charge for such services;

(4) The court may |limt panel nenbership to keep the
Panel at an appropriate size and to ensure that the Panel is
conprised of individuals wth broad-based experi ence, superior
skills and qualifications.

(c) Administration of the BDRP. A judge of this court wll

be appoi nted by the Chief Judge to serve as the BDRP Adm ni strator.
The BDRP Administrator will be aided by a staff nmenber of the court,

who will collect applications, maintain the roster of the Panel,
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track and conpile results of the BDRP, and handle such other
adm ni strative duties as are necessary.

(d) Assignnent to Dispute Resol ution.

(1) |If requested in witing by the parties, a contested
matter, adversary proceeding, or other dispute (hereinafter
collectively referred to as “Matter” or “Matters”) may be
assigned to the BDRP by order of the court.

(2) Wile as a general rule participation in the BDRP

is voluntary, any judge, acting sua sponte or on the request

of a party, may designate specific Matters for inclusion in
t he program

(3) If a Matter is assigned to the BDRP, the parties
will be presented with the order assigning the Matter to the
BDRP and a current roster of the Panel. The parties will be
given the opportunity to confer and designate a nutually
acceptable Resolution Advocate as well as an alternate
Resol uti on Advocat e.

(4) Wth the consent of the Judge, the parties may

sel ect a Resolution Advocate who is not a nenber of the Panel, who
shal | be subject to the applicable provisions of this Rule.

(5 If the parties cannot agree, or if the judge deens
selection by the court to be appropriate, the judge wll
sel ect a Resol ution Advocate.

(6) The order assigning a Matter to the BDRP will be
Local Bankruptcy FormJ-2(a). The Order Appointing Resol ution

Advocate wi Il be Local Bankruptcy Form J-2(b). The original
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orders will be docketed and retained in the case or adversary
proceeding file and copies nailed by the party so designated
by the judge to the assigned Resolution Advocate, the
alternate Resol ution Advocate, the BDRP Admi nistrator’s staff
assistant and to all parties with a cogni zable interest in the
di spute. Assignnment to the BDRP does not alter or affect any
time limts, deadlines, scheduling matters or orders in any
adversary proceeding, contested matter or other proceeding,
unl ess specifically ordered by the court.

(7) A Resolution Advocate nmust pronptly determ ne all
conflicts or potential conflicts in the sane manner as under
the applicable rules pertaining to the Resol ution Advocate’'s
profession. |If the Resolution Advocate’s firmhas represented
one or nore of the parties, the Resolution Advocate nust
pronmptly disclose that circunstance to all parties in witing.
A party who believes that the assi gned Resol uti on Advocat e has
a conflict of interest may pronptly bring that matter to the
attention of the Resolution Advocate. If the Resolution
Advocate does not withdraw from the assignnment, the matter
must be brought to the attention of the court by the
Resol uti on Advocate or any party.

(e) Dispute Resolution Procedures.

(1) Wthin seven (7) cal endar days of notification of
appoi ntment, the Resol ution Advocate shall:
(A) give notice to the parties of the tinme and

place for the BDRP conference, which conference wll
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comence not Jlater than thirty (30) calendar days

followng the date of appointnent of the Resolution

Advocate, and which will be held in a suitable neutra

setting, such as the office of the Resolution Advocate;

and,
(B) circulate for signature the Confidentiality

Agreenent, Local Bankruptcy Form J-3; or

(© if the Resolution Advocate is not avail abl e
to serve inthe Matter, notify the parties, the alternate

Resol uti on Advocate, and the BDRP Administrator’s staff

assistant of that wunavailability. The alternate

Resolution Advocate w Il thereafter serve as the

Resol uti on Advocate. Upon witten stipulation between

the Resolution Advocate and the parties, the BDRP

conference may be continued for a period not to exceed
thirty (30) days.

(2) Unless nodified by the Resol ution Advocate, no
|ater than fifteen (15) cal endar days after the date of the
order assigning a Resolution Advocate, each party nust submt
a witten BDRP statenment directly to the Resol uti on Advocat e.
For good cause, the Judge nmay order a different schedule. The
Resol ution Advocate nmust keep a BDRP Statenent confidenti al
and not disclose its contents to anyone wthout express

witten consent of the party submtting it.
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(3) Such statenents will not exceed ten (10) pages (not
counting exhibits and attachnments). Wile such statenents may
i nclude any information that would by useful, they nust:

(A) identify the person(s), in addition to counsel,
who will attend the session as representative of the
party wth deci sion making authority;

(B) describe briefly the substance of the dispute;

(© address whether there are | egal or factual
i ssues whose early resolution m ght appreciably reduce
the scope of the dispute or contribute significantly to
settl enment;

(D) identify the discovery that could contribute
nost to equi pping the parties for neani ngful discussions;

(E) set forth the history of past settlenent
di scussions, including disclosure of prior and any
presently outstanding offers and demands;

(F) make an estimate of the cost and tine to be
expended for further discovery, pretrial notions, expert
W tnesses and trial;

(G indicate presently schedul ed dates for further
status conferences, pretrial conferences, trial or
ot herw se; and
(4) Parties may identify in the BDRP statenents persons

connected to a party opponent (including a representative of
a party opponent’s insurance carrier) whose presence at the

BDRP conference woul d i nprove substantially the prospects for
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maki ng t he session productive; the fact that a person has been
so identified, wll not, by itself, result in an order
conpelling that person to attend the BDRP conference. A
separate notion and court order are required.

(5) Parties nust attach to their witten BDRP
statenents copies of docunents out of which the dispute has
arisen, e.g., contracts and those docunents whose availability
woul d materially advance the purposes of the BDRP conference.

(6) The BDRP statenents shall not be filed. The court
shal | not have access to them

(7) Counsel for each party who is primarily responsible
for the Matter (or the party, where proceeding in pro se) wll
personally attend the BDRP conference and any adjourned
sessions of that conference. Counsel for each party must cone
prepared to discuss resolution of the Matter in detail and in
good faith

(8 Al individual parties, and representatives with
authority to negotiate and to settle the Matter on behal f of
parties other than individuals, shall attend the BDRP
conference in person, unless excused by the Resolution
Advocate for cause. A party or |awer who is excused from
appearing in person at the BDRP conference may be required to
participate by tel ephone.

(9) WIIful failure to attend the BDRP conference, or

other violations of this Rule, shall be reported to the court
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by the Resol uti on Advocate and may result in the inposition of
sanctions by the court.

(10) (A) Al witten and oral comrunications nmade in
connection with or during any BDRP conference, including the
BRRP statenents, will be subject to all protections afforded
by Fed. R Evid. 408. - No such communi cation nmay be used in
any present or future proceeding for any  purpose.
Nevertheless, if all of the parties to the BDRP and the
Resol ution Advocate agree in witing, such conmunications nmay
be disclosed. Notw thstanding the foregoing, this paragraph
10(A) does not require the exclusion of any evidence:

(i) otherw se discoverable, nerely because it
is presented in the course of a BDRP conference; or
(1i) offered for another purpose, such as
provi di ng bias or prejudice of a witness, negativing
a contention of undue delay, or proving an effort to
obstruct a crimnal investigation or prosecution.
(B) Nothing in this section (e) wll be construed
to prevent parties, counsel or Resol ution Advocates from
respondi ng in absolute confidentiality, to inquiries or
surveys by persons authorized by this court to eval uate
the BDRP. Nor will anything in this section be construed
to prohibit parties fromentering into witten agreenents
resol ving sone or all of the Matter or entering or filing
procedural or factual stipulations based on suggestions

or agreenents nmade in connection with a BDRP conference.

July 21, 2003 72



(11) If the Resol ution Advocate nakes any oral or witten
suggestions as to the advisability of a change in any party’s
position with respect to settlenent, the attorney for that
party nmust pronptly transmt that suggestion to the client.

(12) The Resol ution Advocate has no obligation to nmake
any witten comments or recommendations, but may, as a matter
of discretion, provide the attorneys for the parties with a
witten settlenent recomrendati on nmenorandum No copy of any
such menmorandumw || be filed with the clerk or nmade avail abl e
in whole or in part, directly or indirectly, to the court.

(13) The BDRP conference will proceed informally. Rules
of evidence do not apply. There will be no formal exam nation
or cross-examnation of wtnesses. Where necessary, the
Resol uti on Advocate may conduct continued BDRP conferences
after the initial session. As appropriate, the Resolution
Advocat e may:

(A) permt each party (through counsel or
ot herwi se) to nake an oral presentation of its position;

(B) help the parties identify areas of agreenent
and, where feasible, enter stipulations;

(C assess the relative strengths and weaknesses
of the parties’ contentions and evidence, and explain as
carefully as possible the reasoning of the Resolution
Advocat e that supports these assessnents;

(D) assist the parties, through separate

consultation or otherwise, in settling the dispute;
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(E) estimate, where feasible, the likelihood of
liability and the dollar range of danages;

(F) help the parties devise a plan for sharing the
i nportant i nformation and/ or conducting the key di scovery
that wll equip them as expeditiously as possible to
participate in neaningful settlenent discussions or to
posture the cases for disposition by other neans; and

(G determ ne whet her sone formof followup to the
conference would contribute to the case devel opnent
process or to settlenent.

(f) Procedure Upon Conpletion of D spute Resolution Session.

Upon t he concl usi on of the BDRP conference, the follow ng procedure

wi |

be fol | owed:

(1) |If the parties have reached an agreenent regarding
t he di sposition of the Matter, the parties, with the advice of
Resol ution Advocate, wll determne who wll prepare the
witing to dispose of the Matter, and they may continue the
BDRP conference to a date convenient to all parties and the
Resol ution Advocate as necessary. Where required by
provi sions of the Bankruptcy Code or other applicable |aw,
they must pronptly submt the fully executed stipulation to
the court for approval. Were court approval is not required,
the witten agreenent disposing of the matter wll be
enf orceabl e pursuant to applicable |aw.

(2) The Resolution Advocate nust file with the court and

serve on the parties and the BDRP Adm nistrator’s staff
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assistant, withinten (10) cal endar days, Local Bankruptcy Form
J-4, showi ng whet her there has been conpliance with the BDRP
conference requirenents of this Rule, and whether or not a
settl enment has been reached. Regardless of the outcone of the
BDRP conference, the Resol ution Advocate will not provide the
court with any details of the substance of the conference; and
(3) In order to assist the BDRP Adm nistrator in

conpiling useful data to evaluate the BDRP, and to aid the
court in assessing the efforts of the nenbers of the Panel

t he Resol ution Advocate will provide the BDRP Adm nistrator’s
staff assistant with an estimate of the nunber of hours spent
in the BDRP conference and otherwise on the matter, which
report nust be on Local Bankruptcy Form J-5.

(g) Conpensated Resol ution Advocacy. |In addition to serving

as a Resol ution Advocate on a pro bono basis, a panel nenber may act
as a Compensated Resol ution Advocate (“CRA’) in other matters.

(1) The CRA w Il be appointed as set-forth above in
this Rule, but the appointing Order wll set-forth the terns
of the CRA s engagenent.

(2) If the CRAis to receive conpensation fromthe
bankruptcy estate,

(A) a notice shall be filed setting forth the
identity of the Resolution Advocate (whether or not on
the panel) and the ternms and conditions of conpensation
(it ncluding hourly rate) with a right to object/coment on

such terns and conditions, subject to such tine
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limtations as the Judge deens reasonable under the
ci rcunst ances;

(B) if the proposed conpensation to the Resolution
Advocate is $3,000.00 or less, there is no need for
further court order to authorize paynent to the
Resol uti on Advocat e;

(© if the proposed conpensation to the Resol ution
Advocate is proposed to be nore than $3,000.00, a notice
for an award of final conpensation shall be filed by or
on behalf of the Resolution Advocate and served as an
application under Bankruptcy Rule 2002(a)(6) with an
opportunity for parties to object/comment within twenty
(20) days after the filing of the notice; however, the
inability of t he BDRP to resul t in a
settlenment/stipulation shall not be a factor to be used
in awardi ng | ess conpensation t han woul d be al | oned based
on an application of the terns and conditions of
conpensati on upon retention of the Resol ution Advocate;
and

(D) the estate’s share of such conpensation shal
be an adm nistrative clai magainst the estate.

(3) Unless the appointing order provides for

conpensation solely by the bankruptcy estate, no CRA will be
appointed wthout the <consent of all parties to the
controversy submtted to the BDRP
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RULE 9029-1 LOCAL BANKRUPTCY RULES - GENERAL

Any judge of this court may eaft suspend or nodify a
requi renent or provision of any of these Rules in a particul ar case,
adversary proceeding or contested matter on the court’s own notion

or on notion of a party.

RULE 9033-1 PROPOSED FI NDI NGS OF FACT AND CONCLUSI ONS OF LAW
I N NON- CORE PROCEEDI NG

When a party has objected to proposed findings or concl usions
pursuant to Federal Bankruptcy Rule 9033(b), for the purpose of
preparing the record and identifying the issues for the District
Court, the parties will follow the procedures set forth in Federal
Bankruptcy Rul e 8006 by treating the objection(s) as an appeal. The

bankruptcy judge may order the designated extract suppl enented.

RULE 9036-1 NOTI CE BY ELECTRONI C TRANSM SSI ON

(a) Facsimle Notice. In addition to nethods of notice

avai | abl e under the Federal Bankruptcy Rules, notice nay be given
by hand-delivery or facsimle transm ssion, except that the Cerk
shal | not accept for filing any facsimle transm ssion. All notices
given by facsimle transm ssion shall be followed by hard copy
notice with original signature mailed by the next business day.

(b) Electronically Filed Notice and Service. |[If an attorney

has requested in a case notice and service by electronic

transm ssion, notice or service is conpl ete when the sender obtains
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electronic confirmation that the transm ssion of the Notice of

servi ce has been received.

RULE 9070-1 EXH BI TS

(a) Pending Appeal. Fromthe conclusion of a hearing or

trial to the expiration of the time within which to file a notice
of appeal or, in the event that an appeal is taken, until the
transm ssion of the record to the District Court, the Cerk wll
retain all docunentary exhibits except ones of wunusual bulk or
wei ght. Docunents of unusual bul k or wei ght and all non-docunentary
exhibits will remainin the custody of the attorney presenting them
who (1) will permt inspection of themby counsel for another party
for the purpose of preparing the record on appeal, (2) wll be
responsi ble for their safekeeping, and (3) if requested, wll send
themto the appellate court.

(b) Upon Term nation of Action. Upon the closing of a

contested matter or adversary proceeding, the Clerk will send notice
to all counsel advising counsel to renove, within thirty (30) days,
all trial and hearing exhibits and all sealed materials that counsel
presented at any tine during the pendency of the contested matter
or adversary proceedi ng. If a party fails to retrieve exhibits
within thirty (30) days, the exhibits wll be discarded by the
Cerk.
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APPENDIX A
NOTICE OF FILING OF CASE IN BANKRUPTCY COURT

IN THE CIRCUIT COURT FOR
COUNTY, MARYLAND

IN RE *
* Civil No.
VS.
*
* * * * * * *

NOTICE OF FILING OF CASE IN BANKRUPTCY COURT

Y ou are hereby notified of the filing of acaseinthe Division of the United States
Bankruptcy Court for the District of Maryland for the following debtor(s):

. The bankruptcy case No. is

. Itisacase under Chapter filed on
The case is now pending.
Attorney for Debtor(s) OR Debtor(s), if Pro Se
Name: Name:
Address: Address:
Tel. No. Tel. No.

OR

Attorney for Petitioning Creditor(s)
Address:
Tel. No.

Petitioning Creditor(s)

| hereby certify that copies of the foregoing Notice of Filing of Bankruptcy Case were mailed this
day of , 20 , to the Judge of thtsthe court assigned this case and to the following
counsel of record:

Signature of Affiant

Local Bankruptcy Form A

July 21, 2003 80



APPENDIX A
UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

at
IN RE: *
Case No.

* Chapter

Debtor(s)
*

Movant(s) *

VS.

*

Respondent(s)

* * * * * *

NOTICE OF MOTION FOR RELIEF FROM STAY
AND HEARING THEREON

has filed papers with the court
seeking relief from the automatic stay of 11 U.S.C. § 362(a) to enable it to proceed to

. Your rights may be affected. You
should read these papers carefully and discuss them with your lawyer, if you have one in this bankruptcy case. (If you
do not have alawyer, you may wish to consult one.)

If you do not want the court to grant the motion for relief from stay, or if you want the court to consider your
views on the motion, then by * you or your lawyer must file awritten response with the
Clerk of the Bankruptcy Court explaining your position and mail a copy to:

[movant’s attorney’ s name and address, or movant’s name if pro sej
[names and addresses of others to be served]

If you mail rather than deliver, your response to the Clerk of the Bankruptcy Court for filing, you must mail
it early enough so that the court will receive it by the date stated above.

The hearing is scheduled for ,at , ** in Courtroom ,
United States Bankruptcy Court,

IF YOU OR YOUR LAWYER DO NOT TAKE THESE STEPSBY THE DEADLINE, THE COURT MAY
DECIDE THAT YOU DO NOT OPPOSE THE RELIEF SOUGHT IN THE MOTION AND MAY GRANT OR
OTHERWISE DISPOSE OF THE MOTION BEFORE THE SCHEDULED HEARING DATE.

DATE: il Signature (Attorney or Movant if pro se)
Telephone No.
[*] Insert date that is 17 days after
the date of this notice (service).
[**] Insert date and time from list of

dates available for judge assigned
case that is more than 21 days
after the date of this notice.

[***] Insert date notice served.

L ocal Bankruptcy Form B
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CERTIFICATE OF SERVICE

| certify that on the day of , 20 , copies of the notice and

motion for relief from stay were served upon the party (parties) whose name(s) and address(es) are

listed below.

«y 2)

(3) (4)

®) (6)
Signature
Print Name

NOTE: Service must be made pursuant to Federal Bankruptcy Rule 7004

L ocal Bankruptcy Form B
Page Two
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APPENDIX A

UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

at
IN RE:
* Case No.
Chapter

Debtor(s) *
*

Movant(s)

VS.

*

Respondent

* * * * * * *

NOTICE OF DEBTOR(S) MOTION
TO AVOID LIEN PURSUANT TO 11 U.S.C. §522(f)
AND HEARING THEREON

A motion was filed on behalf of the debtor(s) to avoid alien held by

. Your rights may be affected. Y ou should
read these papers carefully and discuss them with your lawyer. (If you do not have alawyer, you may wish to consult
one.) A copy of the mation is attached.

If you do not want the court to grant the motion avoiding the lien, or if you want the court to consider your views
on the motion, then by * you or your lawyer must file with the Clerk of the
Bankruptcy Court a response to the motion explaining your position and mail a copy of the response to:

[movant’s attorney’ s name and address, or movant’s name if pro sej

If you mail, rather than deliver, your response to the Clerk of the Court for filing, you must mail it early
enough so that the court will receive it by the date stated above.

If you file atimely response to the mation, the hearing on the motion will take place on
at ** in Courtroom , United States Bankruptcy Court,

If you or your lawyer do not file and serve atimely response to the motion, the court may find that you do
not oppose the relief sought in the motion and may grant or otherwise dispose of the motion before the scheduled
hearing date.

DATE: il Signature (Attorney or Movant if pro se)
Telephone No.
[*] Insert date that is at least 25 days
after the date this notice is mailed.
[**] Insert date and time from list of

dates available for judge assigned
casethat is at least 50 days after
the date of this notice.
[***]  Insert date notice served. L ocal Bankruptcy Form C
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CERTIFICATE OF SERVICE

| certify that on the day of , 20 , copies of the notice and

motion to avoid lien were served upon the Respondent ¢/o the name and at the address set forth

below.

«y 2)

©) (4)

®) (6)
Signature
Print Name

NOTE: Service must be made pursuant to Federal Bankruptcy Rule 7004

L ocal Bankruptcy Form C
Page Two
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APPENDI X A
UNI TED STATES BANKRUPTCY COURT FOR THE DI STRI CT OF MARYLAND

IN RE: *
* Case No.
* Chapt er
Debt or ('s) * Adver sary proceedi ng No.
FI NANCI AL STATEMENT
Expenses Now
MONTHLY | NCOVE MONTHLY EXPENSES: Party Children| Paid by Spouse
GRCSS: $ Rent
LESS DEDUCTI ONS: House Paynent
Federal Tax Uilities: Heat
Gas & Light
State Tax
Tel ephone

FI CA or Retirenent
Food

Al'l ot her deductions
Medi cal , Dent al

Transportation

NET | NCOME: $ Insurance: Life
I ncome from Heal th
property 'CAIUthgr

I ncome from any

ot her sources .
Child Care Expense

Tax Refund .
Recreati on

Moni es from

spouse I nci dental s

Periodi ¢ Pynts.

TOTAL MONI ES (attach list)

RECEI VED: TOTAL EXPENSES:
ASSETS LI ABI LI TI ES

$ $
TOTAL ASSETS: $ TOTAL LI ABI LI TIES $

| HEREBY SWEAR CR AFFI RM UNDER THE PENALTI ES OF PERJURY
THAT THE ABOVE FI NANCI AL STATEMENT | S TRUE AND CORRECT.

L ocal Bankruptcy Form D (Party) ( Dat e)
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Form B240
3/99
REAFFIRMATION AGREEMENT
UNITED STATES BANKRUPTCY COURT
DISTRICT OF
Debtor's Name Bankruptcy Case No
Chapter

Creditor’s Name and Address

Instructions. 1) Attach acopy of al court judgements, security agreement, and evidence of their-
perfection.
2) File al the documents by mailing them or delivering them to the Clerk of the
Bankruptcy Couirt.

NOTICE TO DEBTOR:

Thisagreement gives up the protection of your bankruptcy discharge for this debt.

Asaresult of this agreement, the creditor may be able to take your property or wagesif you do
not pay the agreed amounts. The creditor may also act to collect the debt in other ways.

You may rescind (cancel) this agreement at any time befor e the bankruptcy court entersa
discharge order or within 60 days after this agreement isfiled with the court, whichever is later,
by notifying the creditor that the agreement is canceled.

You arenot required to enter into this agreement by any law. It isnot required by the
Bankruptcy Code, by any other law, or by any contract (except another reaffirmation agreement
made in accor dance with Bankruptcy Code § 524 (c).

You areallowed to pay this debt without signing this agreement. However, if you do not sign this
agreement and arelater unwilling or unable to pay the full amount, the creditor will not be ableto
collect it from you. The creditor also will not be allowed to take your property to pay the debt
unlessthe creditor hasalien on that property.

If the creditor hasa lien on your personal property, you may have aright to redeem the
property and eliminate the lien by making a single payment to the creditor equal to the current
value of the property, asagreed by the parties or determined by the court.

Local Bankruptcy Form E
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Form B240 cont., 2.

Thisagreement isnot valid or binding unlessit isfiled with clerk of the bankruptcy court. If you
wer e not represented by an attorney during the negotiation of thisreaffirmation agreement, the
agreement cannot be enfor ced by the creditor unless 1) you have attended a reaffirmation hearing
in the bankruptcy court, and 2) the agreement has been approved by the bankruptcy court.
(Court approval isnot required if thisisa consumer debt secured by a mortgage or other lien on
your real estate.)

REAFFIRMATION AGREEMENT
The debtor and creditor named above agree to reaffirm the debt described in this agreement as
follows:
THE DEBT

Total Amount of Debt When Case was Filed $

Total Amount of Debt Reaffirmed

Above total includes the following:

Interest Accrued to Date of Agreement
Attorney Fees

Late Fees

Other Expenses or Costs Relating to the
Collection of this Debt (Describe)

& A AR

Annual Percentage Rate (APR) %

Amount of Monthly Payment $

Date Payments Start

Total Number of Payments to be made

Total of Paymentsif paid according to schedule

Date Any Lien Isto Be Released if paid
according to schedule

The debtor agrees that any and all remedies available to the creditor under the security agreement remain
available.

All Additional Terms Agreed to by the Parties (if any):

July 21, 2003 87



Payments on this debt [were][were not] in default on the date on which this bankruptcy case was filed.

This agreement differs from the original agreement with the creditor as follows:

CREDITOR'S STATEMENT CONCERNING AGREEMENT AND SECURITY/COLLATERAL
(IFANY)

Description of collateral. If applicable, list manufacturer, year and model.

Value $

Basis or Source for Vauation

Current Location and Use of Collaterd

Expected Future Use of Collateral

Check Applicable Boxes:
[ ]  Any lien described herein is valid and perfected.

[[]  Thisagreement is part of a settlement of a dispute regarding the dischargeability of this debt
under section 523 of the Bankruptcy Code (11 U.S.C. 8§ 523) or any other dispute. The nature
of disputeis

DEBTOR'S STATEMENT OF
EFFECT ON AGREEMENT ON DEBTOR'S FINANCES

My Monthly Income (take home pay plus any other income received) is $

My current monthly expenses total $ , hot including any payment due under this
agreement or any debt to be discharged in this bankruptcy case.

| believe this agreement [will][will not] impose an undue hardship on me or my dependents.
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DEBTOR'S STATEMENT CONCERNING DECISION TO REAFFIRM

| agree to reaffirm this debt because

| believe this agreement isin my best interest because

| [considered][did not consider] redeeming the collateral under section 722 of the Bankruptcy
Code (11 U.S.C. 8§ 722). | chose not to redeem because

| [was][was not] represented by an attorney during negotiations on this agreement.

CERTIFICATION OF ATTACHMENTS

Any documents which created and perfected the security interest or lien [are][are not] attached.
[if documents are not attached]: The documents which created and perfected the security interest or lien
are not attached because

SIGNATURES
(Signature of Debtor) (Name of Creditor)
Date
(Signature of Creditor Representative)
Date
(Signature of Joint Debtor)
Date

CERTIFICATION BY DEBTOR'SATTORNEY (IF ANY)

| hereby certify that 1) this agreement represents a fully informed and voluntary agreement by
the debtor(s); 2) this agreement does not impose a hardship on the debtor or any dependent of the
debtor; and 3) | have fully advised the debtor of the legal effect and consequences of this agreement and
any default under this agreement.

(Signature of Debtor’ s Attorney, if any) Date
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APPENDIX A
0 FILING FEE (non-refundable) REQUIRED FOR
CVICE, PAYABLE TO CLERK, U.S. DISTRICT COURT

L
D STATESBANKRUPTCY COURT
HatIT: DISTRICT OF MARYLAND

NOTE: EFFECTIVE 7/1/95 - $50.0
MOTION FOR ADMISSION PRO H

INUNITE

FORT

*

Bankruptcy Case No.

Plaintiff(s),

*

*  Adversary No.

*

efenggnt(

S).
kkkkkkkkkkk kkkhkhkhkkkhhhkkhhhkkhhhkhkhhkhkhhkhkhhkhkhhkhkhhhkhhhkhhhkhhhkhhhkhkhhkhkhhkhkhhkhkhhhkhhhkhhhkhdhhkkhdhkkdkkkkxx*%

MOTION FOR ADMISSION PRO HAC VICE
Pursuant to Local Bankruptcy Rule 9010-3(b) of this court, and Local Rule 101.1(b) of the U.S. District
Court for the District of Maryland, , Esquire, amember of the bar of thiscourt,

moves the admission of , Esquire, to appear PRO HAC VICE inthe
captioned proceeding ascounsel for

Movant and the proposed admittee respectfully certify as follows:
1) The proposed admittee is not a member of the Bar of Maryland.
2) The proposed admittee is a member in good standing of the bar(s) of the state(s) of

and/or the following United States Court(s):

3) During the twelve (12) monthsimmediately preceding the filing of this motion, the proposed
admittee has been admitted PRO HAC VICE in this court in the following matters:

4) The proposed admittee has never been disbarred, suspended, or denied admission to practice, or has
set forth al relevant facts, including disposition, as follows:

Local Bankruptcy Form F
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5) The proposed admittee is familiar with the Federal Bankruptcy Rules, the Local Bankruptcy Rules,
the Federal Rules of Evidence, and the Maryland Lawyers Rules of Professional Conduct, and understands that
he/she shall be subject to the disciplinary jurisdiction of this court.

6) Co-counsdl for the proposed admittee in this proceeding will be the undersigned or
, Esquire, who has been formally admitted to the bar of the U.S.
District Court for the District of Maryland.

7) Itisunderstood that admission PRO HAC VICE does not constitute formal admission to the bar of
the U.S. District Court for the District of Maryland.

Respectfully submitted,

Movant -- Proposed Admittee --
Signature: Signature:

Printed Name; Printed Name:
Address:; Address:;

Office Phone Number: Office Phone Number:

Maryland U.S. District Court Number:

ORDER
Motion Granted
Motion Granted subject to payment of $50.00 filing fee to Clerk of Court
Motion Denied
Date:

United States Bankruptcy Judge
for the District of Maryland
10/22/98 -- Adm-1.2

Local Bankruptcy Form F
Page Two

July 21, 2003 01



APPENDIX A
UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

at
IN RE: *
* CASE NO.
Debtor (s). * Chapter 13
*
* Debtor's SSN
* Debtor's SSN
Movant(s), *
VS. * Account No.
* (Loan account number that
Respondent(s). * bearslien sought to be avoided)

NOTICE OF DEBTOR(S) MOTION TO AVOID LIEN ON PRINCIPAL RESIDENCE
PURSUANT TO 11 U.S.C. §506 AND HEARING THEREON

A motion was filed on behalf of the debtor(s) to avoid alien held by

. Your rights may be affected. Y ou should read these papers
carefully and discuss them with your lawyer. (If you do not have alawyer, you may wish to consult one.) A
copy of the motion is attached.

If you do not want the court to grant the motion avoiding the lien, or if you want the court to consider
your views on the motion, then by * you or your lawyer must file with the
Clerk of the Bankruptcy Court aresponse to the motion explaining your position and mail a copy of the
response to:

[movant’s attorney’ s name and address, or movant’s name if pro sej

If you mail, rather than deliver, your response to the Clerk of the Court for filing, you must mail it early
enough so that the court will receive it by the date stated above.
If you file atimely response to the motion, the hearing on the motion will take place on
, ** in Courtroom , United States Couirt,

If you or your lawyer do not file and serve atimely response to the motion', the court may find that you
do not oppose the relief sought in the motion and may grant or otherwise dispose of the motion before the
scheduled hearing date.

DATE: rAH

Signature (Attorney or Movant if pro se)

Telephone No.

[*] Insert date that is at least 25 30 days after the date this notice is mailed.

[**] Insert date and time from list of dates available for judge assigned case that is at least 50 days after the
date of this notice.

[***] Insert date notice served.

Local Bankruptcy Form G
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CERTIFICATE OF SERVICE

| certify that on the day of , 200, copies of the notice and motion to avoid

lien were served upon the Respondent ¢/o the name and at the address set forth below.

«y 2)

(3) (4)

®) (6)
Signature
Print Name

NOTE: Service must be made pursuant to Federal Bankruptcy Rule 7004

Local Bankruptcy Form G
Page Two

July 21, 2003 93



APPENDIX A

UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND
at

IN RE: *
CASE NO.
* CHAPTER 13
Debtor (s)
*
*
M ovant(s) *
VS.
*
Respondent(s) *

ORDER GRANTING MOTION TO AVOID LIEN ON DEBTOR(S)’ PRINCIPAL RESIDENCE

Having considered debtor’s Motion to Avoid Lien, and any response filed thereto, and it appearing that
proper notice has been given, pursuant to 11 U.S.C. 8 506 and for the reasons set forth in the case of Johnson vs.
Asset Management Group, LLC, 226 B.R. 364 (D. Md. 1998), it is by the United States Bankruptcy Court for
the District of Maryland,

ORDERED, that the claim of Respondent be and is hereby deemed wholly unsecured.

ORDERED, that at such time as a discharge Order is entered pursuant to 11 U.S.C. § 1328(a) in this
case, the lien held in favor of Respondent on debtor’ s real property described as:
, shall bevoid, and it is further

ORDERED, that the claim of Respondent herein shall be treated allowed as a general unsecured claim
under the debtor’ s plan.

cc. Trustee
Debtor(s)
Debtor(s)’ Attorney
Respondent
U.S. Trustee
End of Order

L ocal Bankruptcy Form H

July 21, 2003 94



APPLICATION
UNITED STATESBANKRUPTCY COURT
DISTRICT OF MARYLAND
BANKRUPTCY DISPUTE RESOLUTION PROGRAM PANEL

Name:

Office Address:

City State Zip
Office Phone: Office Fax:

Education:

Professional licenses or memberships and accreditations:

Dispute Resolution Training: Yes No

(a) U.S. Bankruptcy Court Training
(b) Other Training

Experience:

Local Bankruptcy Form J-1
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Counties in which you are willing to serve as a Resolution Advocate:

If you are also applying to be a Paid Resolution Advocate, rates charged:

Additiona Information:

| hereby certify that the information set-forth aboveistrue and correct.! | agree to serve for aminimum
of one year and to act as an unpaid Resolution Advocate in matters, not to exceed one matter per calendar
quarter.

Date Signature

Local Bankruptcy Form J-1

! 1t isthe responsibility of the applicant to submit an amended application if any
information contained on this application changes.

July 21, 2003 96



APPENDIX A

INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND
INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

at

In Re: *
* Case No.
* Chapter
Debtor(s) *

kkkhkkkkhkkkhhkkkhhkkkhhkhkkhhkhkkhhkhkkhkhkkhkkkikkkk k% *

Plaintiff(s)/Movant(s) *
VS. *  Adversary No.
* (if appropriate)
Defendant(s)/Respondent(s)  *

ORDER ASSIGNING MATTER
TO THE BANKRUPTCY DISPUTE RESOLUTION PROGRAM

In an effort to facilitate resolution of the dispute herein, and
the parties having requested in writing
the below-signed Judge having sua sponte determined

that the above-captioned contested matter/adversary proceeding/dispute be assigned to the Bankruptcy
Dispute Resolution Program, it is, by the United States Bankruptcy Court for the District of Maryland

ORDERED, pursuant to Local Bankruptcy Rule 9019-2, that the matter that is the subject of
the instant dispute is assigned to the Bankruptcy Dispute Resolution Program.

CC:
End of Order

L ocal Bankruptcy Form J-2(a)
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APPENDIX A

INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND
at

In Re: *
* Case No.
* Chapter
Debtor(s) *

kkhkkhkkkkhkkkhkkkhhkkkhhkhkkhhkhkkhhkhkkhkhkkhkkkikkkkkxk*% *

Plaintiff(s)/Movant(s) *
VS. *  Adversary No.
* (if appropriate)
Defendant(s)/Respondent(s)  *

ORDER APPOINTING RESOLUTION ADVOCATE

This ;
(adversary proceeding)(name of dispute in main case)
having been assigned to the Bankruptcy Dispute Resolution Program of this district, the following are
hereby appointed as Resolution Advocate and Alternate Resolution Advocate:

RESOLUTION ADVOCATE: ALTERNATE:
Name Name
Address Address

City, State, Zip City, State, Zip
Telephone Telephone

L ocal Bankruptcy Form J-2(b)

July 21, 2003 98



This matter concerns:

() Dischargeability ( ) Objectionto Claim () Lien Avoidance
( ) Other:

Specia Instruction from the Court:

**The attorneys for the parties are:

Attorney for X Attorney for ;
Name Name

Address Address

City, State, Zip City, State, Zip

Telephone Telephone

The Parties are to comply with the provisions of Local Bankruptcy Rule 9019-2. All individual
parties, and representatives with authority to negotiate and to settle the Matter on behalf of parties other than
individuals, must personally attend the BDRP conference unless excused by the Resolution Advocate for
cause. Willful failure to attend the BDRP conference and other violations of this order may result in the
imposition of sanctions by the court.

Counsel for shall mail acopy of
this order to the assigned Resolution Advocate, the Alternate Resolution Advocate, and all parties to the
dispute and file a proof of such service within five (5) days from the date of this Order.

CC:
End of Order

L ocal Bankruptcy Form J-2(b)

** Use additional pagesif there are morethan two parties.
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APPENDIX A
United States Bankruptcy Court
District of Maryland
Bankruptcy Dispute Resolution Program

Confidentiality Agreement

This agreement is to be signed prior to the commencement of the Bankruptcy Dispute Resolution Program
Conference (BDRP Conference) by all parties, their counsel and the Resolution Advocate.

All parties agree as follows:

1. All statements made during the BDRP Conference or otherwise in furtherance of the resolution
process are protected by and subject to Federal Rule of Evidence 408 and are privileged and are not
discoverable. The Resolution Advocate has, however, an affirmative duty to disclose any statements made
which relate to the commission of acrime to the appropriate authorities.

2. Information provided and representations made for the first time during or in connection with the
resol ution process must be considered confidential unless otherwise agreed to in writing by all the partieswith
the exception of information or representations that relate to a crime.

3. The Resolution Advocate may not be compelled to testify in any civil proceeding as to any
information provided or representations made during or in connection with the resolution process.

4. Nothing presented by another party in the course of aBDRP matter may beintroduced into evidence
or relied upon in any legal or quasi-legal proceeding, except for information, statements or documentsrelating
to the commission of a crime or evidence otherwise admissible under Fed. R. Evid. 408.

Nonliability of Resolution Advocate: Toward the desired goal of open and complete communication to
enable parties to settle their disputes, all parties agree that the Resolution Advocate will not be held liable for
any act or omission connected to the resolution process.

Breach of Confidentiality Agreement: In the event of a breach of this confidentiality agreement, the

breaching party is liable for al costs, expenses, liabilities and fees including attorneys fees which the non-
breaching party and Resolution Advocate may incur as aresult of the breach.

Date

Resolution Advocate Parties

Local Bankruptcy Form J-3
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UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

at
IN RE: *
Case No.
* Chapter
Debtor(s)
_____________ *
Adversary No.
*
Plaintiff(s)/Movant(s) INITIAL MEDIATION
VS. * CONFIDENTIALITY AGREEMENT
* CONFIDENTIAL - NOT TO BE FILED
Defendant(s)/Respondent(s) WITH THE COURT
* * * * * * *

Thisis an Agreement between the parties and the Mediator to enter into confidential

discussions about the mediation of the following issues:

[Attach additional page(s) if necessary.]

The undersigned understand and agree to the strict confidentiality of their mediation.
Mediation discussions, any draft resolutions and any unsigned mediated agreements must not be
disclosed to anyone not involved in the Mediation Program and will not be admissible in any court
or administrative proceeding. Only an agreement signed by all parties may be so admissible.

The parties further agree not to call the Mediator to testify concerning the mediation nor to
provide any materials from the Mediation Program in any court or administrative proceeding
between the parties.

In addition, the Mediator will not be compelled to divulge any materials from the Mediation
Program or to testify in regard to the mediation in any judicial or other proceeding.

L ocal Bankruptcy Form J-3
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Dated:

(Name of Party)

(Signature of Party)

Dated:
(Name of Party’s Counsel)
(Signature of Party’s Counsel)
Dated:
(Name of Party)
(Signature of Party)
Dated:
(Name of Party’s Counsel)
(Signature of Party’s Counsel)
Dated:

(Name of Mediator)

(Signature of Mediator)

[Attach additional page(s) if necessary.]

L ocal Bankruptcy Form J-3
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UNITED STATESBANKRUPTCY COURT
DISTRICT OF MARYLAND
at

APPENDIX A

IN RE: *
* Case No.
Chapter
Debtor(s) *
Plaintiff(s)
VS. * Adversary No.
Defendant(s)

CERTIFICATE RE: BDRP CONFERENCE

1. | hereby certify that pursuant to an Order of Assignment by this Court to the Bankruptcy

Dispute Resolution Program dated , aBDRP Conference was was
not held.
(If Applicable) Date:

Continued Date:

2. A settlement of this matter was was not reached.

Dated:

Resolution Advocate

(Type or Print Name)

L ocal Bankruptcy Form J-4
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APPENDIX A

UNITED STATESBANKRUPTCY COURT
DISTRICT OF MARYLAND

at
IN RE: *
* Case No.
Debtor (s) Chapter
_____________ *
*
Plaintiff(s) *
VS. Adversary No.
*
*
Defendant(s)
* * * * * * *

REPORT OF BDRP CONFERENCE

l, , Resolution Advocate for the Bankruptcy Dispute

Resolution Program (BDRP), state:

1. A BDRP conference was held on at
(attach attendance form(s)).
(If Applicable) Continued Date: at
2. The Rules governing the conferencewere  werenot __ complied with.
If not, how?
3. A settlement of thismatterwas _~ wasnot __ reached.

4. |f a settlement/resolution was reached,

(plaintiff/defendant/other), prepared the written stipulation for settlement.

5. Prior to the preparation of afinal written agreement, the parties choose to put the

agreement on the court record. Yes No
6. | spent hoursin preparing for and scheduling the conference(s).
7. | spent hours attending the conference(s).

Local Bankruptcy Form J-5
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8. The dispute resolution procedure utilized was. (Check as many as applicable. If
more than one is applicable, give the appropriate percentage of time spent on each).
Early Neutral Evaluation
Settlement Negotiation
Mediation

9. Comments/Suggestions:

Dated:

Resolution Advocate

(Type or Print Name)

Local Bankruptcy Form J-5
Page Two
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BDRP SESSION ATTENDANCE FORM

Case Name:

Case No.:

Adversary Proceeding Name:

Adversary Proceeding No.:

Date of Session:

Resolution Advocate:

Instructions. Please have all attorneysand client representatives who attend the
conference(s) provide the following information. The purpose of thisinformation isto facilitate
survey research of the value of the BDRP.

ATTORNEYS
Name: Name:
Firm Name: Firm Name:
Address: Address:;
Phone: ( ) Phone: ( )
Attorney for: Attorney for:
Name: Name:
Firm Name: Firm Name:
Address: Address:;
Phone: ( ) Phone: ( )
Attorney for: Attorney for:

Local Bankruptcy Form J-5
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Name:

Firm Name:

Address:;

Phone: ( )

Party Representing:

Name:

Firm Name:

Address:

Phone: ( )

Party Representing:

Name:

Firm Name:

Address:

Phone: ( )

Party Representing:

Local Bankruptcy Form J-5

July 21, 2003

CLIENT REPRESENTATIVES

Name:

Firm Name:

Address:;

Phone: ( )

Party Representing:

Name:

Firm Name:

Address:;

Phone: ( )

Party Representing:

Name:

Firm Name:

Address:;

Phone: ( )

Party Representing:




APPENDIX A

UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

at
IN RE: *
CASE NO.
Debtor (s). * Chapter 13
* Debtor's SSN
Debtor's SSN
Movant(s), *
VS. Account No.
* (L oan account number that
Respondent(s). bear s lien sought to be avoided)

*

NOTICE OF DEBTOR(S) MOTION TO VALUE COLLATERAL
AND TO AVOID SECURITY INTEREST =N PURSUANT TO 11 U.S.C. § 506 AND
HEARING THEREON

A motion was filed on behalf of the debtor(s) to value collateral or to avoid a security
interest ten held by . Your rights may be affected.
Y ou should read these papers carefully and discuss them with your lawyer. (If you do not have a
lawyer, you may wish to consult one.) A copy of the motion is attached.

If you do not want the court to grant the motion avoiding the lien, or if you want the court to
consider your views on the motion, then by * you or your lawyer
must file with the Clerk of the Bankruptcy Court aresponse to the motion explaining your position
and mail a copy of the response to:

[movant’s attorney’ s name and address, or movant’s name if pro sej

If you mail, rather than deliver, your response to the Clerk of the Court for filing, you must
mail it early enough so that the court will receive it by the date stated above.
If you file atimely response to the motion, the hearing on the motion will take place on
, ** in Courtroom , United States

Court,

If you or your lawyer do not file and serve atimely response to the motion, the court may
find that you do not oppose the relief sought in the motion and may grant or otherwise dispose of the
motion before the scheduled hearing date.

DATE: ol

Signature (Attorney or Movant if pro se)

Telephone No.

[*] Insert date that is at least 25 30 days after the date this notice is mailed.

[**] Insert date and time from list of dates available for judge assigned case that is at least 50
days after the date of this notice.

[***] Insert date notice served.

Local Bankruptcy Form K
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CERTIFICATE OF SERVICE

| certify that on the day of , 200, copies of the notice and motion
to value collateral or to avoid lien were served upon the Respondent ¢/o the name and at the address
set forth below.

«y 2)

(3) (4)

®) (6)
Signature
Print Name

NOTE: Service must be made pursuant to Federal Bankruptcy Rule 7004

Local Bankruptcy Form K
Page Two

July 21, 2003 109



APPENDIX A

UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND
at

IN RE: *
CASE NO.
* CHAPTER 13
Debtor (s)
*
*
Movant(s) *
VS.
*
Respondent(s) *

ORDER GRANTING MOTION TO VALUE COLLATERAL
AND TOAVOID SECURITY INTEREST =N

Having considered debtor’ s motiontoAveteHten, and any response filed thereto, and it
appearing that proper notice has been glven pursuant to 11 USC.8§ 506 aﬁd-FeHhe-reaseﬁs—set

ORDERED, that the value of the collateral securing Respondent’sclaimis
$ ; and it is further

ORDERED, that to the extent Respondent’ s claim exceeds the value of its collateral, it is
unsecured; and it is further
L ocal Bankruptcy Form L
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ORDERED, that at such time as a discharge Order is entered in this case pursuant to 11

U.SC. § 1328, thelien held in favor of Respondent on the property described below isvoid to the
extent of Respondent’ s unsecured claim:

[List of collateral];

and it is further

ORDERED, that the claim of Respondent herein shall be treated under debtor’s plan asan

allowed secured claim in an amount not to exceed the value of Respondent’ s collateral and as an
allowed, general unsecured claimfor the balance.

cc. Trustee
Debtor(s)

Debtor(s)’ Attorney
Respondent
U.S. Trustee

End of Order

L ocal Bankruptcy Form L
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APPENDIX A
IN THE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND
Division

In Re: *
* Case No.
* Chapter 13

*

Debtor *
CHAPTER 13 PLAN

~ Original Plan ~ Amended Plan ~ Modified Plan

The Debtor proposes the following Chapter 13 plan and makes the following declarations:

1. The future earnings of the Debtor are submitted to the supervision and control of the Trustee,
and Debtor will pay asfollows:
a $ per month for aterm of months. OR
b. $ per month for month(s),
$ per month for month(s),
$ per month for month(s), for a
total term of months. OR
c. $ per month prior to confirmation of this plan, and $
per month after confirmation of this plan, for atotal term of months.
2. From the payments received, the Trustee will make the disbursements described below:

a Trustee commissions.

b.  Administrative claimsunder 11 U.S.C. §8507(a)(1), including attorney's fee balance of
$ (unless allowed for a different amount upon prior or subsequent
objection).

c.  Other priority claimsdefined by 11 U.S.C. 8507(a)(2)-(9). The Debtor anticipates the
following priority claims:

d.  Concurrent with payments on non-administrative priority claims, the Trustee will pay
secured creditors asfollows:

l. Pre-petition arrears on the following claims will be paid under the plan while
the Debtor maintains post-petition payments directly (designate the amount of
anticipated arrears):

ii. The following secured claims will be paid in full, as allowed, at the
designated interest rates:

L ocal Bankruptcy Form M
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iii. The following secured claims will be satisfied through surrender of the
collateral securing the claims (describe the collateral) and any allowed claims
for deficiencies will be paid pro rata with general unsecured creditors; upon
confirmation of the plan, the automatic stay islifted, if not modified earlier, as
to the collateral of the listed creditors:

iv. The following secured claims are not affected by this plan and will be paid
outside of the plan directly by the Debtor:

V. If any secured claim not described in the previous paragraphs is filed and not
disallowed, that claim shall be paid or otherwise dealt with outside the plan
directly by the Debtor, and it will not be discharged upon completion of the
plan.

e.  After payment of priority and secured claims, the balance of fundswill be paid pro rata
on alowed general, unsecured claims. (If thereis more than one class of unsecured
claims, describe each class.)

3. The amount of each claim to be paid under the plan will be established by the creditor's proof
of claim or superseding Court order. The Debtor anticipates filing the following motion(s) to
value aclaim or avoid alien. (Indicate the asserted value of the secured claim for any
motion to value collateral.):

4. Secured Creditors will retain their liens.

5. The following executory contracts are assumed (or rejected, so indicate):

6. Title to property shall revest in the Debtor when the Debtor is granted a discharge pursuant to
11 U.S.C. 81328.

Date Debtor

Attorney for Debtor Joint Debtor

L ocal Bankruptcy Form M
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APPENDIX A

INTHE UNITED STATESBANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

In Re:

Debtor(s)

* % ok X Xk

Case No.
Chapter 11

CHAPTER 11 FINAL REPORT AND MOTION FOR FINAL DECREE

The following is the report of payments made pursuant to the Plan, confirmed by this Court on

TOTAL DISTRIBUTION

PERCENTAGE OF CLAIMS PAID OR PROPOSED TO BE PAID TO THE

GENERAL CLASS OF UNSECURED CREDITORSWITHIN THE PLAN

A. Gross Cash Receipts:

B. Priority Payments of Expenses of
Administration Other Than Operating
Expenses:

1. Trustee'scommission (if any)
2. Feeand expenses, Trustee's Counsel

C. Other Professional Fees and Expenses:

Fees and expenses, Accountants

Fees and expenses, Attorneys for Debtor
Other professional fees (specify)

Taxes, fines, penalties, etc.

o a & 0w DN PP

Other expenses of administration (must be

Fees and expenses, Auctioneers and Appraisers

%

Proposed Tota

itemized: includes bond premiums, settlement

costs, other expenses)

7. Tota

July 21, 2003
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D. Payments to creditors: (totals under each
category sufficient)

Payments to secured creditors

Payments to priority creditors

Payments to unsecured creditors

A 0w DN PE

Payments to equity security holders

E. Other payments: (including surplus paymentsto
debtor)

F. TOTAL DISTRIBUTION

The Plan Proponent, (or Trustee if appointed) hereby aversthat al provisions of the Plan have been
substantially consummated. Wherefore, the Plan Proponent (or Trustee), having fully administered this estate,
prays for entry of aFinal Decree.

DATE:

Attorney for Plan Proponent
(or Trustee)

CC: Creditor’s Committee (or counsel), or
20 largest Unsecured Creditors

U.S. Trustee
Postco 6.3 2002

Local Bankruptcy Form N
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APPENDIX B
LOCAL RULES
U. S.DISTRICT COURT, DISTRICT OF MARYLAND

V. BANKRUPTCY PROCEEDINGS

Rule401. Rulesin Bankruptcy Court Proceedings

Proceedings in the Bankruptcy Court shall be governed by Local Bankruptcy Rules as adopted from time
to time by order of the Couirt.
Rule402. Referral of Bankruptcy Cases and Proceedings

Pursuant to 28 U.S.C. Section 157(a), al cases under Title 11 of the United States Code and proceedings
arising under Title 11 or arising in or related to cases under Title 11 shall be deemed to be referred to the
Bankruptcy Judges of this District.
Rule403. AppealstotheDistrict Court

1. Manner of Appeal

a. Generally. Appealsto the District Court from the Bankruptcy Court shall be takenin
the manner prescribed in Part VII1 of the Bankruptcy Rules, Rules 8001 et. seq.

b. Bankruptcy Court Opinion and Order. Appellant shall provide with the opening
brief a copy of the Bankruptcy Court opinion and order from which the appeal is being taken.

2. Dismissal for Non-Compliance With Bankruptcy Rule 8006

Whenever the appellant fails to designate the contents of the record on appeal or to file a statement of the
issues to be presented on appeal within the time required by Bankruptcy Rule 8006, the Bankruptcy Clerk shall
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forward forthwith to the Clerk of the District Court a partial record consisting of a copy of the order or judgment
appealed from, the notice of appeal, a copy of the docket entries and such other papers as the Bankruptcy Clerk
deems relevant to the appeal. (The District Court may thereafter order the Bankruptcy Clerk to transmit any
other relevant papers to the Clerk of the District Court). When the partial record has been filed in the District
Court the Court may, upon motion of the appellee (which isto befiled in the District Court) or upon its own
initiative, dismiss the appeal for non-compliance with Bankruptcy Rule 8006 after giving the appellant an
opportunity to explain the non-compliance and upon considering whether the non-compliance had prejudicial
effect on the other parties.

3. Dismissal for Non-Compliance With Bankruptcy Rule 8009

Whenever the appellant fails to serve and file a brief within the time required by Bankruptcy Rule 8009,
the District Court may, upon motion of the appellee (to be filed in the District Court) or upon its own initiative,
dismiss the appeal after giving the appellant an opportunity to explain the non-compliance and upon considering
whether the non-compliance had prejudicia effect on the other parties.

4. Procedure Re Motion To Stay Pending Appeal

An appellant seeking a stay pending appeal by the District Court of an order entered by the Bankruptcy
Court shall file with the Clerk of the District Court a motion to stay and copies of all papersin the record of the
Bankruptcy Court relevant to the appeal. Upon the filing of these papers the Clerk of the District Court shall
immediately open acivil file and the District Court shall give immediate consideration to the motion to stay. If
the underlying appeal is ultimately perfected, it will be assigned the same civil action number as was assigned to
the motion to stay.

5. Bankruptcy Court Certification Re Interlocutory Appeal

Whenever there has been filed in the District Court an application for leave to appeal an interlocutory
order of the Bankruptcy Court, the Bankruptcy Court shall, upon request of the District Court, submit to the
District Court awritten certification stating whether, in its opinion, the interlocutory order involves a controlling
guestion of law asto which there is substantial ground for difference of opinion and whether an immediate
appeal of it may materially advance the ultimate termination of the case. The District Court shall thereafter
determine whether to grant or deny the application for leave to appeal.
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Rule404. Rulesof Procedure Under 28 U.S.C. Section 1334

A. Filing of Pleadings and papers
1. General Rule

When a case or proceeding has been referred by this Court to the Bankruptcy Court, all
papers and pleadingsin or related to such case or proceeding shall be filed with the Clerk in the
Bankruptcy Court pursuant to Local Bankruptcy Rules 1 and 2.
2. Withdrawal of Reference of Certain Bankruptcy Proceedings
a. Filing of Motion for Withdrawal of Reference With Bankruptcy Clerk

A motion pursuant to 28 U.S.C. § 157(d) to withdraw the reference of any bankruptcy case,
contested matter or adversary proceeding referred to the Bankruptcy Court pursuant to 28 U.S.C.
§ 157(a) shall be filed with the Clerk in the Bankruptcy Court.

b. Withdrawal of Reference of Bankruptcy Cases

A motion to withdraw the reference of a case to the Bankruptcy Court must be timely filed,
and in any event, before the case is closed.

c. Withdrawal of Reference of Adversary Proceeding or Contested Matter
A motion to withdraw an adversary proceeding or a contested matter which has been
referred to the Bankruptcy Court must be filed by the earlier of eleven (11) days before the date

scheduled for the first hearing on the merits and,

I. inthe case of an adversary proceeding, within twenty (20) days after the last pleading is
permitted to be filed pursuant to Bankruptcy Rule 7012; or

ii. inthe case of a contested matter, within twenty (20) days after the last memorandum is
permitted to be filed pursuant to Local Bankruptcy Rule 9013-1(b)(3).
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3. Filing of PleadingsIn Transferred Cases

a. If an entire case has been transferred from the Bankruptcy Court, al pleadings and
papersin or related to such case shall be filed with the Clerk in the District Court.

b. Where only a portion of an entire case has been transferred, pleadings and papers with
respect to the case (including any parts thereof that have been withdrawn, transferred, or
removed) shall continue to be filed with the Clerk in the Bankruptcy Court. The Clerk in the
Bankruptcy Court shall keep a docket sheet of all pleadings and papersfiled in
bankruptcy-related matters which are to be transferred to the District Court. All such pleadings
and papers shall be formally transferred to the Clerk in the District Court promptly following the
entry of the pleading or paper upon the docket sheet of the Bankruptcy Court.

4. Upon withdrawal, transfer or removal of any complaint to the District Court, plaintiff shall forward
to defendant a notice and request to waive service of summons or the Clerk shall issue a District Court
summons pursuant to F.R. Civ. P. 4(d) unless either of the aforementioned has already occurred pursuant to the
Bankruptcy Rules.

5. This subsection (5) governs proceedings in personal injury tort and wrongful death actions which
must be tried in the District Court pursuant to 28 U.S.C. § 157(b)(5). Except for the procedures contained within
this subsection, these personal injury tort and wrongful death actions shall be instituted and all pleadings and
papers filed in the same manner as all other cases under 28 U.S.C. § 1334. However, beneath the bankruptcy
number, the pleading or other paper shall designate the pleading or paper asa"SECTION 157(b)(5) MATTER."
When filing a complaint a completed civil cover sheet (A.O. Form JS-44) should be submitted beneath the
cover sheet required by Local Bankruptcy Rule 7003-1. No summons shall be issued until the caseis
transferred to the District Court. However, upon filing the complaint, the Clerk in the Bankruptcy Court shall
immediately transfer the case to the District Court and plaintiff shall forward to defendant(s) a notice and
reguest to waive service of summons or the Clerk of the District Court shall issue a summons pursuant to Fed.
R.Civ.P. 4(d).

B. Motions Concerning Venuein Bankruptcy Cases and Proceedings
All motions concerning venue in cases arising under Title 11 or arising in or related to cases under Title

11 shall be determined by the Bankruptcy Court, except in those cases to be tried in the District Court pursuant
to 28 U.S.C. § 157(b)(5).
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Rule 405. Jury Trial

a. Demand. Inany bankruptcy proceeding any party may demand atrial by jury of any issue triable of
right by jury by (1) serving upon the other parties a demand therefor in writing at any time after the
commencement of the action and not later than 10 days after the service of the last pleading directed to such
issue, and (2) filing the demand as required by Bankruptcy Rule 7005. Such demand may be indorsed upon a
pleading of the party. If the adversary proceeding is one that has been removed from another court, any demand
previously made under the rules of that court shall constitute a demand for trial by jury under thisrule.

b. Specification of Issues. Inthe demand a party may specify the issues which the party wishes so
tried; otherwise the party shall be deemed to have demanded trial by jury for al the issues so triable. If the party
has demanded trial by jury for only some of the issues, any other party within 10 days after service of the
demand or such lesser time as the court may order, may serve ademand for trial by jury of any other or all of the
issues of fact in the action.

c. Waiver. Thefailure of aparty to serve and file ademand as required by this rule constitutes a

waiver by the party of trial by jury. A demand for trial by jury made as herein provided may not be withdrawn
without the consent of the parties.
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APPENDIX C

DISCOVERY GUIDELINESOF THE UNITED STATESDISTRICT COURT
FOR THE DISTRICT OF MARYLAND

GUIDELINE 1: CONDUCT OF DISCOVERY

a The purpose of these Guidelinesisto facilitate the just, speedy, and inexpensive conduct of discovery
inall civil casesbeforethe Court, and these Guidelineswill be construed and administered accordingly
with respect to all attorneys, parties, and non-parties involved in discovery of civil cases before this
Court.

b. Compliance with these Guidelines will be considered by the Court in resolving discovery disputes,
including whether sanctions should be awarded pursuant to Fed. R. Civ. P. 37.

C. Attorneysare expected to behave professionally and with courtesy towardsall involved in thediscovery
process, including but not limited to opposing counsel, parties and non-parties.

d. Whenever possible, attorneys are expected to communicate with each other in good faith throughout
the discovery process to resolve disputes without the need for intervention by the Court. In the event
that such good faith efforts are unsuccessful, the disputes should be referred promptly to the Court for
resolution.

e To the extent that any part of these Guidelinesis considered by the Court to conflict with any Federa
Rule of Civil Procedure, Loca Rules of this Court, or order of this Court in a particular case, then the
conflicting rule or order should be considered to be governing.

GUIDELINE 2:  STIPULATIONSSETTING DISCOVERY DEADLINES

Subject to approval by the Court, attorneys are encouraged to enter into written discovery stipulations to
supplement the Court’ s scheduling order.

GUIDELINE 3: EXPERT WITNESSFEES

a Unless counsel agree that each party will pay its own experts, the party taking an expert witness's
deposition ordinarily pays the expert’ sfee for the time spent in deposition and related travel. SeeL.R.
104.11.a. Accordingly, counsel for the party that designated the expert witness should try to assurethat
the fee charged by the expert to the party taking the deposition is fair and reasonable. In the event a
dispute arises as to the reasonableness or other aspects of an expert’s fee, counsel should promptly
confer and attempt in good faith to resol ve the di spute without the invol vement of the Court. If counsel
are unsuccessful, the expert’s deposition shall proceed on the date noted, unless the Court orders
otherwise, and the dispute respecting payment shall be brought to the Court’ s attention promptly. The
factorsthat may be considered in determining whether afee is reasonable include, but are not limited
to: (1) the expert’ s area of expertise; (2) the expert’ s education and training; (3) the fee being charged
to the party who designated the expert; and (4) the fees ordinarily charged by the expert for non-
litigation services, such as office consultations with patients or clients.

b. Recognizing that atreating physician may be considered both afact witness and an expert, the Court
has chosen to impose a specific limitation on the fee a treating physician may charge to either party.
ItisimplicitinL.R. 104.11.b, which requires counsel to estimate the hours of deposition timerequired,
that the physician may charge a fee for the entire time he or she reserved in accordance with the
estimate, even if counsel conclude the deposition early. Further, unless the physician received notice
at least two business days in advance of acancellation, the physician is entitled to be paid for any time
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reserved that cannot reasonably befilled. Every effort should be madeto schedule depositionsat atime
convenient for the witness, and to use videotaped de bene esse depositions rather than requiring the
physician’s presence at trial. Note that the Rule does not limit the reasonable fee atreating physician
may charge if required to testify in Court.

GUIDELINE 4: SCHEDULING DEPOSITIONS

Attorneys are expected to make a good faith effort to coordinate deposition dates with opposing
counsel, parties, and non-party deponents, prior to noting a deposition.

Before agreeing to a deposition date, an attorney is expected to attempt to clear the date with his/her
client if the client isadeponent, or wishesto attend the deposition, and with any witnesses the attorney
agrees to attempt to produce at the deposition without the need to have the witness served with a
subpoena.

An agreed upon deposition date is presumptively binding. An attorney seeking to change an agreed
upon date has a duty to coordinate a new date before changing the agreed date.

GUIDELINE 5: DEPOSITION QUESTIONING, OBJECTIONS AND PROCEDURE

An attorney should not intentionally ask a witness a question that misstates or mischaracterizes the
witness's previous answer.

During thetaking of adeposition, it ispresumptively improper for an attorney to make objectionswhich
are not consistent with Fed. R. Civ. P. 30(d)(1). Objections should be stated as ssimply, concisely and
non-argumentatively as possible to avoid coaching or making suggestions to the deponent, and to
minimize interruptions in the questioning of the deponent (for example: “objection, leading’;
“objection, asked and answered”; “ objection, compound question”; “ objection, form™). If an attorney
desiresto make an objection for the record during the taking of adeposition that reasonably could have
the effect of coaching or suggesting to the deponent how to answer, then the deponent, at the request
of any of the attorneys present, or, at the request of a party if unrepresented by an attorney, shall be
excused from the deposition during the making of the objection.

An attorney should not repeatedly ask the same or substantially identical question of a deponent if the
guestion already has been asked and fully and responsively answered by the deponent. Upon objection
by counsel for the deponent, or by the deponent if unrepresented, it is presumptively improper for an
attorney to continueto ask the same or substantially identical question of awitness unlessthe previous
answer was evasive or incomplete.

It is presumptively improper to instruct a witness not to answer a question during the taking of a
deposition unless under the circumstances permitted by Fed. R. Civ. P. 30(d)(1). However, it isalso
presumptively improper to ask questions clearly beyond the scope of discovery permitted by Fed. R.
Civ. P. 26(b)(1), particularly of a personal nature, and continuing to do so after objection shall be
evidence that the deposition is being conducted in bad faith or in such a manner as unreasonably to
annoy, embarrass, or oppress the deponent or party, which is prohibited by Fed. R. Civ. P. 30(d)(3).

If requested to supply an explanation as to the basis for an objection, the objecting attorney should do
so, consistent with Guideline 5(b) above.

While the interrogation of the deponent is in progress, neither an attorney nor the deponent should

initiate a private conversation except for the purpose of determining whether a privilege should be
asserted. To do so otherwise is presumptively improper.
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0. During breaksin the taking of adeposition, no one should discuss with the deponent the substance of
the prior testimony given by the deponent during the deposition. Counsel for the deponent may discuss
with the deponent at such timewhether aprivilege should be asserted or otherwise engagein discussion
not regarding the substance of the witness's prior testimony.

h. Unless otherwise ordered by the Court, the following persons may, without advance notice, attend a
deposition: individual parties; arepresentative of non-individual parties; and expert witnessesof parties.
Except for the personsidentified above, counsel shall notify other partiesnot later than five (5) business
days beforethetaking of adepositionif counsel desiresto haveanon-party present during adeposition.
If the parties are unable to agree to the attendance of this person, then the person shall not be entitled
to attend the deposition unless the party desiring to have the person attend obtains a Court order
permitting him/her to do so. Unlessordered by the Court, however, adispute regarding who may attend
adeposition shall not be grounds for delaying the deposition. All persons present during the taking of
adeposition should be identified on the record before the deposition begins.

Except for the person recording the deposition in accordance with Fed. R. Civ. P. 30(b), during the
taking of a deposition no one may record the testimony without the consent of the deponent and all
partiesin attendance, unless otherwise ordered by the Court.

GUIDELINE 6: ASSERTIONSOF PRIVILEGE AT DEPOSITIONS

a When aclaim of privilegeis asserted during adeposition, and information is not provided onthe basis
of such assertion:

l. In accordance with Fed. R. Civ. P. 26(b)(5), the person asserting the privilege shall identify
during the deposition the nature of the privilege (including work product) that is being claimed.

ii.  Afteraclaim of privilege has been asserted, the person seeking disclosure shall have reasonable
latitude during the deposition to question the witness to establish other relevant information
concerning the assertion of privilege, including: (I) the applicability of the particular privilege
being asserted; (ii) any circumstances which may constitute an exception to the assertion of the
privilege; (iii) any circumstances which may result in the privilege having been waived; and (iv)
any circumstances that may overcomeaclaim of qualified privilege. Inaccordancewith Fed. R.
Civ. P. 26(b)(5), the party asserting the privilege, in providing the foregoing information, shall
not be required to reveal the information which isitself privileged or protected from disclosure.

GUIDELINE7: MAKING A RECORD OF IMPROPER
CONDUCT DURING A DEPOSITION

Upon request of any attorney, party unrepresented by an attorney, or the deponent if unrepresented by an
attorney, the person recording the deposition in accordance with Fed. R. Civ. P. 30(b) shall enter on therecord
a description by the requesting person of conduct of any attorney, party, or person attending the deposition
which violates these guidelines, the Federal Rules of Civil Procedure, or the Local Rules of this Court.

GUIDELINE 8: DELAY IN RESPONDING TO DISCOVERY REQUESTS

a Interrogatories, Requestsfor Production of Documents, and Requestsfor Admission of Factsand
Genuineness of Documents.

The Federal Rules of Civil Procedure designate the time prescribed for responding to interrogatories,
requests for production of documents, and requests for admission of facts and genuineness of
documents. Nothing contained in these guidelines modifies the time limits prescribed by the Federal
Rules of Civil Procedure. Attorneys shall make good faith efforts to respond to discovery requests
within the time prescribed by those rules.
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Absent exigent circumstances, attorneys seeking additional timeto respond to discovery requests shall
contact opposing counsel as soon as practical after receipt of the discovery request, but not later than
three days beforetheresponseisdue. In multiple party cases, the attorney wanting additional time shall
contact the attorney for the party propounding the discovery.

A request for additional timewhich doesnot conflict with ascheduling deadlineimposed by the Federal
Rules of Civil Procedure, the Local Rules of this Court, or a Court order should not be unreasonably
refused. If arequest for additional timeisgranted, the requesting party shall promptly prepare awriting
which memorializes the agreement, which shall be served on all parties but need not be submitted to
the Court for approval.

Unless otherwise provided by the Local Rules of this Court, no stipulation which modifies a Court-
imposed deadline shall be deemed effective unless and until the Court approves the stipulation.

Depositions.

Unlessotherwiseordered by the Court or agreed upon by the parties, el even days notice shall be deemed
to be “reasonable notice” within the meaning of Fed. R. Civ. P.30(b)(1), for the noting of depositions.

GUIDELINE 9: INTERROGATORIES, REQUESTS FOR PRODUCTION OF DOCUMENTS,
ANSWERSTO INTERROGATORIES, AND
WRITTEN RESPONSESTO DOCUMENT REQUESTS

A party may object to an interrogatory, document request, or part thereof, while simultaneously
providing partial or incomplete answersto the request. If apartial or incomplete answer is provided,
the answering party shall state that the answer is partial or incomplete.

No part of aninterrogatory or document request should be left unanswered merely because an objection
isinterposed to another part of the interrogatory or document request.

In accordance with Fed. R. Civ. P. 26(b)(5), where a claim of privilege is asserted in objecting to any
interrogatory, document request, or part thereof, and information is not provided on the basis of such
assertion:

l. The party asserting the privilege shall, in the objection to the interrogatory, document request, or
part thereof, identify with specificity the nature of the privilege (including work product) that is
being claimed,

ii.  Thefollowinginformation should be providedin the objection, if known or reasonably available,
unlessdivulging suchinformationwould causedisclosure of theallegedly privilegedinformation;

a For oral communications:

l. the name of the person making the communication and the names of
persons present while the communication was made, and, where not
apparent, the relationship of the persons present to the person making
the communication;

ii. the date and place of the communication; and

iii. the general subject matter of the communication.
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b. For documents:
l. the type of document;

ii. the general subject matter of the document;
iii. the date of the document; and

iv. such other information asis sufficient to identify the document,
including, where appropriate, the author, addressee, custodian, and
any other recipient of the document, and, where not apparent, the
relationship of the author, addressee, custodian, and any other
recipient to each other.

iii.  Within twenty days after the receipt of the information contained in paragraph (ii), the party
seeking disclosure of the information withheld may serve a motion to compel in accordance
with L.R. 104.8.

In addition to paper copies, parties are encouraged, but not required, to exchange discovery requests
and responses on computer disk in an ASCII or other commonly-accepted format, if requested, in
order to reduce the clerical effort required to prepare responses and motions.
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APPENDIX D

COMPENSATION GUIDELINES FOR PROFESSIONALS
IN THE UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF MARYLAND

The following guidelines apply to professional fee applications in all bankruptcy
cases in the United States Bankruptcy Court for the District of Maryland. These
guidelines shall apply to all professionals seeking compensation pursuant to 11 U.S.C.
88327, 328, 330 and 331, including attorneys, accountants, examiners, investment
bankers and real estate advisors, unless the court, in the order employing such
professional or other order, provides otherwise. These guidelines set forth information
to be contained in both interim and final applications for the approval of fees and
expenses.

Although conformity to these guidelines will ensure that certain necessary
information is included to assist the court in its review of professional fee applications,
it must be remembered that the following are guidelines only. Applications for
compensation may vary from case to case, and each application must be reviewed on
its own merits depending upon the facts and circumstances of the case. Familiarity
with and adherence to the following guidelines will, it is hoped, promote the
submission of more uniform professional fee applications containing adequate
information, and facilitate a meaningful review process and more expeditious action
by the court.

A. Format of Fee Applications.

Bankruptcy Rule 2016(a) sets forth certain requirements with respect to
professional fee applications. The application should set forth a detailed statement of
(1) the services rendered, (2) the time expended, (3) the expenses incurred, (4) the
amounts requested, (5) the rates charged for such services, (6) how the services

rendered were necessary to the administration of, or beneficial at the time at which the
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services were rendered toward the completion of, the case, (7) information relevant to
a determination that the services were performed within a reasonable amount of time
commensurate with the complexity, importance and nature of the problem, issue or
task addressed, and (8) an affirmation that the compensation requested is reasonable
based upon the customary compensation and reimbursement of expenses charged by
the applicant and comparably skilled professionals in nonbankruptcy matters. In
addition, applications should include a statement as to what payments have been made
or promised to the applicant, the source of the compensation paid or promised, whether
there is any sharing arrangement and the particulars as to any such sharing
arrangement. Applications should also set forth the date the order approving
employment was entered and the dates of entry of any previous orders approving
interim compensation to the applicant and the amounts of compensation previously
approved. Finally, fee applications should include a"lodestar” analysis and discussion

of the factors identified in Johnson v. Georgia Highway Express, Inc., 488 F.2d 714

(5th Cir. 1974), and adopted by the Fourth Circuit in Barber v. Kimbrell's, Inc., 577

F.2d 216 (4th Cir. 1978), Anderson v. Booth, 658 F.2d 246 (4th Cir. 1978) and Harman

v. Levin, 772 F.2d 1150 (4th Cir. 1985).

B. Description of Services Rendered and Time Expended.

Daily time sheets or a listing of daily time entries, in legible form, should
be included in or attached to the application./ The time sheets or time entries should
provide an itemized listing of all services performed by each professional and
paraprofessional and the time spent on each matter indicated. The applicable billing
rate for each professional and paraprofessional should be indicated.

Each professional and paraprofessional should record time in increments

of tenths of an hour and keep contemporaneous time records. Time records should set

Y Fee applications for matters handled on a contingent fee basis and
applications required to be submitted pursuant to 8506(b) should also
conform to the applicable format guidelines set forth herein.
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forthin reasonable detail an appropriate narrative description of the services rendered.
As a general rule, the description should include indications of the participants in and

the length and nature of the activities undertaken. Examples of insufficient

descriptions include "telephone call,” "telephone call to X," "conference with client,”

"research,” "review of documents,” "review of pleadings,” and "correspondence.”
Examples of satisfactory descriptions are set forth in footnote 3.

The broad "lumping"” of services, or the grouping of different tasks within
one block of time, should generally be avoided in favor of more specific descriptions.?
In recording time for each day, each professional and paraprofessional may describe
in one entry the nature of the services rendered on a given task during that day and
the aggregate time expended that day on such task, provided, however, that if the
professional or paraprofessional works more than one hour on a task on any given day,
the time record for that day should include internally, within the description of services
for that day, the amount of time spent on each particular activity. A hypothetical time
record complying with the foregoing is included below.*/

The description of services required to be set forth is not intended to
require the disclosure of privileged or confidential information, provided, that if
additional detail is required, the court may direct that such additional information be
furnished subject to appropriate protective conditions. Information set forth in a fee

application shall not operate as a waiver of any applicable privilege, including the

attorney/client privilege or work product doctrine.

vl Notwithstanding the general prohibition of "lumping", time entries for
periods of one hour or less on a given day may be grouped together provided
that a reasonable description of the services rendered within such time entry
Is provided.

3 A complying time entry would be:

"internal conference with X re cash collateral (.3); revise draft motion
re cash collateral (.8); conf. call with Y and Z re cash collateral hearing (.5);
review documents re cash collateral motion (1.1); legal research re cash
collateral hearing (.5) ... Total Time 3.2"
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Charges for conferences between individuals in the same firm on the same
case are not objectionable, if reasonable, necessary and limited. Similarly, more than
one professional may charge for attending a meeting or hearing on behalf of the same
client if such attendance is reasonable, necessary and limited. An explanation as to
why more than one professional attended such meeting or hearing may in certain
circumstances be required, particularly if such multiple professional attendance does
not appear to be reasonable in a particular situation.?/

Ordinarily, time entries should be organized by tasks and presented
chronologically. An applicant should either organize the time sheets or present a time
entry listing by discrete tasks where an application covers multiple tasks undertaken
by the applicant during the time period covered by the application. Within each task
identified, the time entries of all timekeepers working on such task should appear
chronologically. In addition, the application should include a summary by timekeeper
of the time spent on each task, the billing value for each timekeeper and a total billing
amount for each task. Finally, the application should also include a brief narrative
description as to why each task was undertaken, the current status thereof and the
results or benefits achieved to date.

It is not the intent of these guidelines to set forth a definitive listing of
what tasks should be separately identified in each case or each professional fee
application. However, where a discrete activity can reasonably be expected to continue
over a period of at least three months and can reasonably be expected to constitute 10-
20% or more of the fees to be sought for an interim period, the professional should

present a separate chronological listing of time entries for such matter to the extent

4 In appropriate cases where there are multiple counsel from different firms
representing the same party, such counsel may be required to submit their
applications simultaneously.
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reasonably practicable. Examples of categories which might comprise separate tasks
in a particular case are set forth below.*/

Subject to court approval, a trustee may employ himselfor herself, or afirm
with which the trustee is affiliated, as a professional. In such cases, applications for
compensation should distinguish services rendered as trustee from those rendered by
the professional seeking compensation.

Compensation sought for time spent traveling should indicate the mode
and time of travel, the necessity for travel and whether any substantive work was
performed while traveling (e.g., preparing for hearing). If excessive or unreasonable,
compensation for travel time may be reduced. If time is spent during travel working

on other matters, such travel time should not also be billed to the bankruptcy case.

¥l Sample Task Listing for Attorneys

Asset analysis and recovery.

Asset disposition/sales/leases/executory contracts.

Business operations.

Case administration.

Claims administration and objections.

Fee/employment applications and objections.

Financing/cash collateral.

Litigation [separately identify larger litigation matters
as discrete tasks].

Meetings of creditors.

Plan and disclosure statement.

Sample Task Listing for Accountants

Accounting/auditing.
Business analysis.
Corporate finance.
Data analysis.
Litigation consulting.
Tax issues.

Valuation/projections.
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Compensation for time spent preparing and defending fee applications is
appropriate if reasonable. Compensation for the preparation of fee applications will
be based on the level and skill reasonably required to prepare the application.

C. Reimbursement for Disbursements and Expenses.

Disbursements and expenses for which reimbursement is sought should be
summarized in the fee application by category and any unusual items explained.
Excessive charges will not be reimbursed. The following are guidelines with respect
to some (but not necessarily all) of the categories of reimburseable disbursements and
expenses:

Photocopying. The applicable charge for photocopying should be the actual

cost of such copying not to exceed 20¢ per page or, if an outside service is used, the
actual cost of such copying.

Facsimile Transmission. Charges for out-going facsimile transmissions to

long-distance telephone numbers are reimburseable at the lower of (I) toll charges or
(i) if such amount is not readily determinable, $1.25 per page for domestic and $2.50
per page for international transmissions. Charges for in-coming facsimile
transmissions are not reimburseable.

Mileage. The applicable charge for automobile mileage should not exceed
the government approved rate, plus actual parking charges incurred.

Travel. The actual expenses incurred for out-of-town travel are
reimburseable. However, first-class airfare, luxury accommodations and deluxe meals
are not reimburseable, nor are personal or incidental charges unless necessary as a

result of unforeseen circumstances.

Computerized Legal Research. Reasonable expenses may be charged for
computerized legal research, including Lexis and Westlaw, provided that there is a
description of the legal research undertaken and the charges do not exceed the actual

cost to the attorney.
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Postage, Telephone, Courier and Freight. The cost of postage, freight,

overnight delivery, courier services and telephone toll charges may be reimburseable,
if reasonably incurred. Only the long distance component of cellular telephone charges
is reimbursable. Charges for services such as messengers and overnight mail should
not be incurred indiscriminately. Charges for local telephone services are not
reimburseable. If normal, routine first-class postage is not customarily charged to
other clients, then such postage would not be reimburseable; however, special postage
charges or bulk mailings would ordinarily be reimburseable.

Court Costs. Court costs and disbursements are reimburseable.

Meals. Charges for meals are generally not reimburseable unless justified
under appropriate circumstances or unlessincurred as part of otherwise reimburseable
out-of-town travel.

Overtime Charges. Overtime for non-professional and paraprofessional

staff is reimburseable only if specifically justified in the application as necessary under
the circumstances. Overtime charges for professional staff is not reimburseable.

Word Processing, Proofreading, Secretarial and Other Staff Services.

Daytime, ordinary business hour charges for word processing, proofreading, secretarial,
library and other staff services (exclusive of paraprofessional services) are generally
considered office overhead items and, therefore, not reimburseable unless specifically
justified in exceptional circumstances.

With respect to all disbursements and expenses for which reimbursement
Is sought, it must be understood that they must be of a kind and at a rate customarily
charged to and collected from other clients and subject to the test of reasonableness
under the circumstances of each case.

Each professional fee application in which the applicant is seeking
reimbursement for expenses should include a statement that, with respect to expenses

for which reimbursement is sought, the applicant is familiar with and has submitted
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the application in conformity with the "Compensation Guidelines for Professionals in
the United States Bankruptcy Court for the District of Maryland.”

D. Lodestar Analysis, Johnson Factors And Billing Judgment.

Each professional fee application should contain a "lodestar” analysis and

discussion of the Johnson v. Georgia Highway Express, Inc. (supra) factors, as adopted

by the Fourth Circuit in Barber v. Kimbrell's, Inc. (supra), including a statement as to

the professional’s application of billing judgment to the compensation sought by such
professional.

The "lodestar"” analysis should include a summary listing the name of each
professional and paraprofessional for whom compensation is sought, the number of
hours worked by each identified individual, that individual's hourly rate (which should
not exceed such individual's standard hourly rate in other bankruptcy and non-
bankruptcy matters), the total compensation sought for each such individual and a
total of all compensation sought for the period in question, before and after applying
billing judgment to the compensation requested. A similar detailed summary of
disbursements and expenses by category should also be presented.

The fee application should discuss the application of the twelve Johnson v.

Georgia Highway Express, Inc. factors, to the extent that they apply in each particular

case. Those factors may be summarized as follows:
1. the time and labor expended;

2. the novelty and difficulty of the questions raised;

3. the skill required to properly perform the professional services
rendered;

4. the professional’'s opportunity costs in pursuing the matter;

5. the customary fee for like work;

6. the professional’'s expectations as to compensation at the outset of
the matter;

7. the time limitations imposed by the client or circumstances;

8. the amount in controversy and the results obtained;
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9. the experience, reputation and ability of the professional,;

10.  the desirability or undesirability of the case within the
professional community in which the case arose;

11. the nature and length of the professional relationship between
the professional and client; and

12.  professional fee awards in similar cases.

Not all of the foregoing twelve factors will be applicable to every fee
application. However, they should be considered in the professional's exercise of billing
judgment and discussed in the fee application. If a particular factor is not considered
to be applicable, the application should so state. In addition, if the professional
believes that other factors are relevant to the compensation requested, the foregoing
listis not intended to be exhaustive. Professionals are encouraged to state all facts and
circumstances that such professional believes to be relevant to the compensation
requested.

In the final analysis, in making its determination with respect to a fee
application and the amount of compensation to be awarded, the court will consider the

nature, the extent, and the value of the services rendered.
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